
 

 

 

 

 

 

 

Student Acknowledgement Form 

 

 

This handbook is a supplement to the K.I.S.D. Student/ Parent Handbook Folder and to the K.I.S.D. 

Discipline Management and Student Code of Conduct Handbook. 

 

The Winborn Elementary Parent/Student Handbook Supplement contains information vital to the 

understanding of school rules and procedures.  After carefully reading and discussing the Winborn 

Elementary Parent/Student Handbook Supplement, please sign and return this form to your childôs 

homeroom teacher on or before Friday, August 28, 2009. 

 

I hope this handbook is a helpful and useful tool.  If you have any questions or suggestions regarding 

our handbook, please call us at 281-237-6650. 

 

 

 

Kelly Ricks 

Principal 

 

 

 

 

I, ____________________________, have read the Winborn Handbook. 
(Parent/Guardianôs Name-please print) 

 

 

 

 

I have discussed the information contained in the handbook with my child. 

 

 

___________________________________________________, 
Childôs Name ï please print 

 

 

 

I fully understand the procedures and policies contained in the handbook. 

 

_________________________________  _________________________________________ 

Parent/Guardianôs Signature     Date 

 

 

 

__________________________________  __________________________________ 

Studentôs Signature      Homeroom Teacher/Grade 
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August 24, 2009 
 
 
 
Dear Winborn Student and Parent, 
 
A most warm welcome to Diane Winborn elementary!  While our campus has a long standing tradition 
of excellent instruction and the highest level of student achievement, it is very important to the staff of 
Winborn that the child and parent find their elementary school experience both warm and rewarding, as 
well.   
 
We feel the more informed you are about our school, the better your experience will be.  This handbook 
is a supplement to the material printed on the inside of the Student/Parent Handbook folder and the 
Discipline Management and Student Code Handbook provided by Katy Independent School District.  
The information in this supplement pertains to specific Winborn Elementary procedures.  This handbook 
is written for the benefit of parents and students.  Many items in this handbook will answer questions 
that you might have concerning DWE or Katy I.S.D.  Parents and students should be familiar with the 
handbook and procedures of the school.  If there are questions that are not touched upon in this book, 
feel free to call us and inquire.   
 
Teachers (PK-4) will be holding ñorientationsò September 3

rd
 in the classroom at 5:00 p.m. and 

6:00 p.m. to review specific information pertaining to their grade level.  Fifth grade will hold its 
orientation in the library. 
 
We once again look forward to a rewarding and academically challenging year as we continue our goal 
of success for all students.  As always, we wish to thank you for the wonderful support you provide to 
our students, staff, and academic program.  Through our combined efforts, we maintain a safe and 
positive learning environment for each and every child.  Winborn Elementary is a place where student 
success and happiness are abundant!  If I can ever be of service to you, please do not hesitate to 
contact me. 
 
 
With warm regards,  
 
 
 
 
 
Kelly Ricks 
Principal 

 

    



 

 

Welcome 

                                to 

   Diane Winborn Elementary 

A Texas Exemplary School 

 

× Rated EXEMPLARY by the Texas Education Agency 

× Gold Performance Acknowledgment for Commended in 

Math, Reading/ ELA, Writing and Science 

× Gold Performance Acknowledgement for Comparable 

Improvement in Math  

× Acknowledged by the National Education Data Partnership 

as One of Fifteen Elementary Schools Closing the 

Achievement Gap between Subpopulations 

× Honored by Texas Monthly Magazine 2006 & 2007  

× Texas Business and Education Coalition Honor Roll 2007 & 

2008 

× 2008 Just for the Kids Higher Performing School in Texas in 

Mathematics & Writing 

 

2009 T.A.K.S. Scores 

    

Math 3
rd

 Grade 99% Passed 

 4
th
 Grade 98% Passed 

 5
th
 Grade 100% Passed 

    

Reading 3
rd

 Grade 100% Passed 

 4
th
 Grade 94% Passed 

 5
th
 Grade 100% Passed 

    

Writing  4
th
 Grade 99% Passed 

    

Science 5th Grade 96% Passed 



 

 

Diane Winborn  Elementary School 

 

 

MISSION STATEMENT 

 

 

 

In striving for excellence, Diane Winborn Elementary School's mission is to provide for 

all students a positive environment that educates students in every area enabling them 

to reach their fullest potential and attain the highest level of accomplishment. 

 

 

 

 

 

KATY INDEPENDENT SCHOOL DISTRICT 

 

MISSION STATEMENT 

 
 

 
In partnership with parents and community, the Katy Independent School District, as a 

premier district in the State of Texas, seeks academic excellence for each student to 

pursue a productive and fulfilling life through a balanced curriculum aligned with 

quality instruction and assessment of achievement. 
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ACCELERATED READER  
 

September kicks off our Accelerated Reader 
program for grades 2 - 5.  Accelerated Reader (AR) is a 
computerized reading comprehension enrichment 
program that awards points for each AR test passed. 
Points awarded depend on the reading level of the 
book and the accuracy of the questions answered.  
Most 2nd ð 5th grade students have sufficient 
independent reading skills to participate in AR.  
 

AR is based on personal motivation strategies. Students 
set goals. As their reading goals are met, the students 
are rewarded with AR tokens on a keepsake backpack 
clip. During the year, incentives are used to award 
classes and individuals for testing accuracy and for goal 
attainment. In May, high point students from grades 3 
ð 5 will be awarded trophies.   
 

Students will be given opportunity to use the 
computers in the classrooms and library to take AR 
tests under the supervision of teachers and/or staff.   
 

To provide a program fair to all students, parents will 
not be allowed to come to give their children additional 
AR test time other than that provided by our library or 
teachers. In order to encourage a broad range of 
reading, students may earn tags for reading books and 
completing projects on books that might not have AR 
tests. The project options will be offered at different 
levels of the reading incentive chart. Teachers will 
ensure that the books chosen are at the students' 
independent reading level. 
 

Accelerated Reader requires independent reading and test 
taking skills. It is not appropriate for students to take 
tests on books that are above their reading level and 
that have been read to them. AR is documenting 
reading comprehension, not listening comprehension. 
 

In addition to individual incentives and reinforcement 
of reading comprehension, AR provides ongoing 
diagnostic information to teachers regarding student 
participation, reading level and test accuracy.  This data 
helps teachers guide students to appropriate reading 
material.  Training for this is provided to teachers. 
 

AR provides individual student passwords to access 
tests.  It is vital that students NOT share their 
passwords with peers. Students agree to only access 
AR with their own passwords. Any student who 
accesses othersõ accounts will lose the privilege of 
participating in the AR incentive program. 
 

Kindergarten Reading Program 
To encourage a life-long reading habit, our library is 
sponsoring a special reading program for kindergarten 
children and their families.  Each time a parent reads a 
book to his/her child, the title will be recorded on a 
log. When twenty books have been read to the child, 
the log will be returned to his/her teacher. Reading 
incentive tags will be awarded as logs are completed.  

All students who complete 3 logs (60 books) will be 
invited to attend the AR celebration at the end of the 
year.  Starting with Level 4, the students must read 
twenty books aloud to an adult living in their house 
who can ask them questions about the book theyõre 
reading.  
 

Kindergarten students who complete the sight word 
booklet will be on morning announcements as arranged 
by their classroom teacher. 
 

Those K students earning level 10 with 200 books will 
receive both a tag and a soaring eagle on morning 
announcements.  To go to Destination Imagination, 
students must complete the sight word booklet in 
addition to completing the last level, level 12, by 
reading 240 books.   
 

First Grade Reading Program 
The library would like to recognize the efforts of our 
first grade readers with special reading tags.  Students 
will be given a reading log to record the titles of the 
book they read.  Once a student completes a list of 
twenty books, a tag is earned. In first grade, it is 
important that your child read all twenty books at each 
level aloud to you or a grandparent.  Please read at least 
five nonfiction (true) books to encourage your reader 
to broaden his or her interests and knowledge.  The 
other 15 can be fiction to develop their imaginations.  
There are a total of 12 Levels.  All students who reach 
level 4 will attend an AR celebration at the end of the 
year. 
 

ARRIVAL AND DISMISSAL  
 

1. Locations and details of arrival and dismissal for 
each method: 
a. òCar Rideró ð Prior to 7:45 a.m., students 

should be dropped off at the back of the 
school.  After 7:45 a.m. parents are to drop 
off and pick up students in the driveway 
located on the north/front side of the 
building. Cars should line up north bound on 
Crutchfield entering the car line only from the 
end.  Cars entering the drop off line should 
not cut into the line or turn left into the 
school drive from Prince George from 7:00-
9:00 a.m. or 2:00-4:00 p.m.  Cars exiting the 
driveway may not turn left on Prince George 
from 7:00-9:00 a.m. or 2:00-4:00 p.m. Each 
family will be provided a sign to place on their 
dashboard to be used for pick up.  Parents 
may wish to have multiple car rider signs for 
unexpected car or driver changes.  A car 
without a car rider sign will be asked to park, 
come in the building, show identification, and 
sign out the student to insure each child is 
leaving only with those authorized to pick up 
the student.  Cars parked in the additional 
parking lot will not exit into the card rider 
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drive from 7:00-9:00 a.m. or 2:00-4:00 p.m.  
You must exit the same way you entered. 

b. òBus Rideró- The bus loading/unloading 
area in the south side of the building is strictly 
reserved for buses after 7:45 a.m. and in the 
afternoon.  Bus riders will enter through the 
cafeteria doors and will exit the building 
through the cafeteria/gym doors. 

c. òDay Careó ð Day care vans will utilize the 
day care drive on the north side of the 
building. 

d. òBikersó ð Bike riders are to use the doors at 
the east/west corners to exit the building and 
access the bike rack. Bike locks are needed 
daily to keep bikes safe.  

e. òWalkersó ð Students designated as walkers 
should utilize the door closest to their route 
home.  Walkers headed east are to use the 
doors at the east corner (Intervention hallway) 
to exit the building.  Walkers headed west are 
to use the doors facing west, the ADA/ Pre-
K hallway. 

2. Parents utilizing the sidewalk and òparent driveó 
requesting an exception will be asked to follow the 
following procedures:  Parents picking up a 
student after 3:00 p.m. must walk to the front 
office of the school to show identification and to 
sign the child out in the office.  The office 
personnel will then call the student to the office.  
(A note should be given to the teacher in the 
morning if a student will need to be released early.  
Students will not be called out of class until the 
parent arrives.) 

3. Parents or students will not be allowed to exit the 
building through the south doors by the buses. 
Walking between buses can be hazardous and 
therefore is strictly prohibited. 

4. If there is a change in a studentõs normal dismissal 
procedures, a written note must be sent to the 
studentõs teacher indicating this change.  Please 
indicate if this change of transportation is going to 
be a permanent or a temporary change.   

5. Students leaving before dismissal should be 
checked out by 3:15 p.m. to avoid confusion 
during dismissal. 

 

Transportation changes should be infrequent and 
only out of necessity.  Try to predict afternoon school 
day plans and inform your child(ren) in advance how 
he/she will go home that day.  Please understand that a 
teacher is responsible for correctly and safely directing 
up to thirty elementary students to the appropriate 
dismissal location.  In addition, there is often only one 
staff member working in the front office. Written 
transportation changes after a teacherõs conference 
period requires hand delivery by office staff to a 
classroom.  
 
 
 
 
 

For safety purposes, all written transportation 
changes must be received by 3:00 p.m.  All faxed 
transportation changes to (281) 644-1510 must have 
a copy of the parentõs driverõs license attached. It is 
recommended that you call the office to make sure 
your fax has been received at (281) 237-6650. 
 

ASBESTOS MANAGEMENT PLAN  
 

The district is committed to providing a safe 
environment for workers, building occupants, students, 
parents, and legal guardians.  An Asbestos Management 
Plan has been developed to address all Asbestos 
Hazard Emergency Response Act (A.H.E.R.A.) and 
Texas Asbestos Health Protection Act (T.A.P.H.P.A.) 
requirements.  A copy of the Districtõs Management 
plan is available in the administrative office at each 
school site which contains friable and or non-friable 
asbestos containing building materials (A.C.B.M.).  This 
plan is available for inspection during normal business 
hours. 
 

ATTENDANCE  
 

According to Texas Law, a student may not be given 
credit for a class/ subject if the student does not attend 
school at least 160 days per year.  A note must be 
received within three (3) days of a studentõs return.  
The note must include the following information: 

¶ student name 

¶ teacher name 

¶ date(s) of absence 

¶ cause of absence 

¶ signature of parent/guardian 
 

Each day that a student is absent, parents are required 
to report the absence and to give the reason for their 
childõs absence at (281) 237-6655 or they may e-mail at 
rochelledgonzalez@katyisd.org.    An automated 
message system will call parents who have not notified 
the school regarding a studentõs absence.  Excused 
absences include up to 5 days of personal illness 
without a doctorõs note, medical appointment with 
doctorõs note, juvenile probation, family counseling 
with doctorõs note, òrequired presence of studentó in 
court with documentation, lice up to 1 day or death of 
an immediate family member. Unexcused absences 
include death other than an immediate family member, 
vacation, reunion, wedding, family/ personal business, 
non-school sponsored activities, passport/INS/VISA 
application, or transportation issues.  Students who are 
absent will be allowed to make up work missed.  A day 
for each day missed will be allowed for make up work.  
For example, a student who misses three days will be 
given three extra days upon return to complete missed 
assignments. 
 
 
 
 

mailto:rochelledgonzalez@katyisd.org
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Good attendance is very important for a child to 
succeed in school.  If possible, appointments should be 
made before or after school.  Children are counted 

present if they are in school at 
10:00 a.m. Students not in 
attendance at this time will be 
marked absent for the entire day.  
The only exception to this is if the 
student arrives late to school with 

a note from a health care provider stating that they 
were seen by them that day.  Please schedule doctor 
& dental appointments, etc. so that your child will 
be present at 10:00 a.m. 

 

As required by Texas Education Code 25.095, Katy 
Independent School District is providing written notice 
to parents/guardians of the following requirement 
related to compulsory attendance. 

ü If a student, who is required to attend school 
under Section 25.085, is absent from school 
three (3) days/parts of days in a four-week 
period or is absent ten (10) or more days/parts 
of days in a six (6) month period in the same 
school year; the studentõs parent or legal 
guardian is subject to prosecution under Section 
25.093 

ü In addition to absences, five (5) accumulated 
tardies are equivalent to one (1) unexcused 
absence, for the purpose of calculating a 
studentõs overall absences for referral to the 
attendance officer. 

 

Excused and Unexcused Absences 
 

Excused Unexcused 

¶ Court (with 
court 
documentation if 
presence is 
required)  

¶ Doctor 
appointment/ 
medical (with 
doctorõs note) 

¶ Family 
counseling (with 
doctorõs note) 

¶ Family 
emergency 
(determined by 
principal/ 
designee)  

¶ Juvenile 
probation  

¶ Lice (1 day 
excused) 

 
 
 
 

¶ College visits 

¶ Death (other than 
immediate 
family) 

¶ DPS 
(Department of 
Public Safety) 

¶ Family business/ 
personal (i.e. 
siblingõs 
graduation, 
award 
ceremonies, 
plays, 
productions etc.) 

¶ Family vacation, 
reunion, wedding 
etc. 

¶ Non-school 
sponsored 
activities 
(athletics, 
theatre, dance, 
etc) 

 

¶ Death 
(immediate 
family, which is 
defined as 
parent/ 
guardian, 
grandparent, 
sibling, or other 
person living in 
the studentõs 
home) 

¶ Passport/ INS/ 
Visa application 
Personal Illness  

¶ (5 days without 
doctorõs note) 

¶ Religious retreat 
or other church 
related events 

¶ Transportation 
issues (i.e. car 
trouble or no one 
available to drive) 

 

 

Partial Day Absences  
If a student is to leave school during the day, a note 
signed by the parent/guardian stating the 
reason for the absence and the time the 
student will be picked up must be 
presented to the teacher in the morning. 
The parent/guardian may not go to 
the classroom to get the child.  All students must be 
signed out through the office.  Students will not be 
called out of the classroom ahead of time.  They will be 
called to the front office when the parent/guardian 
comes into the office and signs the student out on the 
studentõs enrollment card.  Parents must be prepared to 
show identification.  If a parent/ guardian is contacted 
by the nurse to come and get the child because of 
illness, they will also sign the child out in the office.  
(See the òAbsences-Attendanceó in the K.I.S.D. 
Elementary Parent/Student Handbookó.) 
 

Tardy Students  
All students arriving in the classroom after 8:20 a.m. 
must report directly to the front office for a tardy slip 
with an excuse written by the parent/guardian.  If a 
student does not have a written valid excuse, the 
student will receive an unexcused tardy.  Students 
arriving late as a result of riding a Katy I.S.D. bus that 
arrives after 8:20 a.m. are not considered tardy.  A 
student with five tardies will not be eligible for 
Perfect Attendance as five tardies equal one dayõs 
absence.  Parents of students with excessive tardies 
may also be referred to the district attendance office. 

 

All children must leave campus at their class dismissal 
times in the afternoon.  Buses will deliver all children 
promptly to their home.  
 

To earn an Exemplary Attendance Award  

ü A child must be enrolled in Katy I.S.D. on the 
first day of school and must be present the 
entire school year. 

ü Zero absences 

ü Note:  Absences from natural disasters or 
uncontrollable factors will not be counted, if 
officially designated by the Superintendent of 
Katy I.S.D. as being such, i.e., weather 
conditions, etc. 

ü No more than four (4) tardies or early check 
outs (after the 10:00 a.m. attendance bell). 
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BACKPACKS 
 

Due to safety concerns students in Pre K 
and K may only use tote bags and 
students in grades 1 and 2 are required to 
use non-rolling backpacks since 
textbooks are not issued to take home in 
these grade levels. Third, fourth and fifth 
graders will have the option of using rolling backpacks 
due to home textbook use. 
 

BACTERIAL MENINGITIS  
 

What is meningitis? 
Meningitis is an inflammation of the covering of the 
brain and spinal cordñalso called the meninges.  It can 
be caused by viruses, parasites, fungi, and bacteria.  
Viral (aseptic) meningitis is common; most people 
recover fully.  Medical management of viral meningitis 
consists of supportive treatment and there is usually no 
indication for the use of antibiotics.  Parasitic and 
fungal meningitis are very rare.  Bacterial meningitis is 
very serious and may involve complicated medical, 
surgical, pharmaceutical, and life support management.   

 

There are two common types of bacteria that cause 
meningitis:  

¶ Strep pneumonia causes pneumoccal 
meningitis; there are over 80 subtypes that 
cause illness 

¶ Neisseria meningitides-meningococcal 
meningitis; there are 5 subtypes that cause 
serious illness-A, B, C, Y, W-135. 
 

What are the symptoms?   
Someone with meningitis will become very ill.  The 
illness may develop over one or two days, but it may 
also rapidly progress in a matter of hours.  Not 
everyone with meningitis will have the same symptoms. 
Children (over 1 year old) and adults with meningitis 
may have: 

¶ Severe headache 

¶ High temperature 

¶ Vomiting 

¶ Sensitivity to bright lights 

¶ Neck stiffness, joint pains 

¶ Drowsiness or confusion 
 

In both children and adults, there may be a rash of tiny, 
red-purple spots or bruises caused by bleeding under 
the skin.  These can occur anywhere on the body.  
They are a sign of blood poisoning (septicemia), which 
sometimes happens with meningitis, and particularly 
the meningococcal strain.   
 

How serious is bacterial meningitis? 
If it is diagnosed early and treated promptly, the 
majority of people make a complete recovery.  In some 
cases it can be fatal or a person may be left with a 
permanent disability, such as deafness, blindness, 

amputations or brain damage (resulting in mental 
retardation or paralysis) even with prompt treatment. 
 

How is bacterial meningitis spread? 
Fortunately, none of the bacteria that cause 
meningitis are as contagious as diseases like 
the common cold or the flu, and they are not 
spread by casual contact or by simply 
breathing the air where a person with 
meningitis has been.  The germs live naturally in the 
back of our noses and throats, but they do not live for 
long outside the body.  They are spread when people 
exchange saliva (such as by kissing or sharing drinking 
containers, utensils, or cigarettes). The germ does not 
cause meningitis in most people.  Instead, most people 
become carriers of the germ for days, weeks, or even 
months.  Being a carrier helps to stimulate your bodyõs 
natural defense system.  The bacterium rarely 
overcomes the bodyõs immune system and causes 
meningitis or another serious illness.   
 

What is the risk of getting bacterial meningitis? 
The risk of getting bacterial meningitis in all age groups 
is about 2.4 cases per 100,000 population per year.  
However, the highest risk group for the most serious 
form of the disease, meningococcal meningitis, is 
among children 2 to 18 years old.   
 

How is bacterial meningitis diagnosed? 
The diagnosis is usually based on a combination of 
clinical symptoms and laboratory results from spinal 
fluid and blood.  Spinal fluid is obtained by a lumbar 
puncture (spinal tap). 
 

How can bacterial meningitis be prevented? 
Do not share food, drinks, utensils, toothbrushes, or 
cigarettes.  Limit the number of persons you kiss. 
Vaccines against pneumococcal disease are 
recommended both for young children and adults over 
64.  A vaccine against four meningococcal serogroups  
(A, C, Y, W-135) is available.  These four groups cause 
the majority of meningococcal cases in the United 
States.  This vaccine is   recommended by some groups 
for college students, particularly freshmen living in 
dorms or residence halls.  The vaccine is safe and 
effective (85-90%).  It can cause mild side effects, such 
as redness and pain at the injection site lasting up to 
two days.  Immunity develops within 7 to 10 days after 
the vaccine is given and lasts for up to 5 years.   
 

What you should do if you think you or a friend might 
have bacterial meningitis? 
Seek prompt medical attention. 
For more information: 
Your school nurse, family doctor, and the staff at your 
local or regional health department office are excellent 
sources for information on all communicable diseases.  
You may also call your local health department or 
regional Texas Department of Health office to ask 
about the meningococcal vaccine. Additional 
information may also be found at the web sites for the 
Centers for Disease Control and Prevention:  
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www.cdc.gov  and the Texas Department of Health:   
www.tdh.state.tx.us.  
 

BUS TRANSPORTATION  
 

Bus Riding ð All children encouraged to ride the bus.  
There is no charge for bus service.  
The best way to determine the time 
when the bus will come by your street 
is to watch for it the first few days of 
school.  Maps of the bus routes will 
be on the districtõs website 

(www.katyisd.org) and in the schoolõs front office 
windows.  Your help will be greatly appreciated in 
determining which bus your children should ride and 
where they should get off.   
 

A student must ride only his/her designated bus unless 
a parent/guardian signed note with specific instructions 
is sent in advance to the homeroom teacher and 
submitted to the office for a change of transportation 
form.  The student must present the appropriate school 
form to the bus driver of the bus he/she will be riding 
that afternoon.   
 

Parent Responsibilities  
Pick Up  

¶ Have your child ready for school and ready at 
the bus stop five minutes before pick-up time. 

¶ Teach your child their full name, home 
address and telephone number where an adult 
family member may be contacted in an 
emergency. 

¶ Review the school bus safety rules. 

¶ If necessary, accompany your child to the 
curb. 

Drop Off  

¶ In the event you are unable to be at home 
when your child arrives, arrange an 
alternate plan with your child:  where to 
go, a hidden key, talk to a neighbor, etc. 
Careful planning for the unexpected can 
greatly reduce your childõs anxieties! 

¶ If necessary, be at the bus stop five minutes 
before the bus is scheduled to drop off your 
child. 

 

Bus Behavior Rules ð Student conduct on buses to/ 
from school each day is vital to their safety, and in 
many cases, to the frame of mind in which they begin 
their day of learning.  Parent reinforcement of 
appropriate bus behavior is crucial.  The following is a 
list of bus expectations and established consequences 
for misbehaviors on the bus: 

¶ Observe same conduct as in the classroom. 

¶ Enter the bus and immediately go to your 
assigned seat. 

¶ Follow all rules outlined in the Districtõs 
Student Code of Conduct (same conduct as in 

the classroom) as well as safety rules 
established by the driver. 

¶ Talk in a normal tone of voice. 

¶ Follow directions the first time given. 

¶ Keep your hands, feet and objects to yourself.   

¶ Keep head, hands, and feet inside the bus. 

¶ Use no obscene or unacceptable language or 
gestures. 

¶ No eating or drinking in the bus; keep the bus 
clean. 

¶ Keep tobacco products and prohibited items 
(alcohol, drugs, weapons, pagers, knives, 
radios) off the bus. 

¶ In order to remain bus riding 
privileges, students must remain 
in your assigned seat until time 
to exit the bus. 

 

Bus Misbehavior Consequences          
Safety is the primary concern on the bus.  Students are 
expected to conduct themselves in an appropriate 
manner and follow all bus rules.  When a student 
misbehaves, the bus driver will fill out a bus referral.  
Students who habitually abuse the privilege of riding 
the bus through inappropriate behavior will be subject 
to losing their bus riding privileges.  Riding the school 
bus is a privilege, not a right.   
 

1st referral ð Conference with assistant principal and 
parent notified 
2nd referral - Conference with assistant principal and 
student placed on bus probation and parent notified 
3rd referral - Conference with assistant principal, 
student suspended from bus riding privileges for three 
days, and parent notified 
4th referral - Conference with the assistant principal 
who suspends student from the bus for 5 days and 
parent notified 
6th referral ð Conference with assistant principal who 
suspends student from the bus for 10 school days and 
parent notified 
 

Further referrals may result in permanent bus 
suspension.  For each bus referral, the assistant 
principal will send the referral note home for parent/ 
guardian signature and return to the front office. 
 

PARENTS MAY NOT PICK UP STUDENTS  
LOADING THE BUSES OR DAYCARE VANS IN 

THE AFTERNOON. 
 

For safety and security reasons, parents picking up 
students prior to dismissal should do so by 3:15 p.m.  
This alleviates parents and students being caught in the 
afternoon dismissal traffic. 
 

CAFÉ AUTOMATED PHONE CALLING  
 

The KISD Nutrition and Food Service Department in 
conjunction with the Technology Department is 

http://www.cdc.gov/
http://www.tdh.state.tx.us/
http://www.katyisd.org/
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pleased to announce a new low account balance 
message for our automated phone calling system.   
 

This low balance message was created due to parent 
feedback generated from the current Food Service 
negative account balance calls.  Many parents requested 
a notification stating childõs lunch account funds are 
low prior to achieving a negative status. 
 

The telephone calls will go out Monday, Wednesday, 
and Friday afternoons.  Account balances are taken 
from report data one day prior to calls going out.  
Household phone numbers are pulled directly from 
Zangle School Messenger contact information taken 
from enrollment cards. 
 

The message will state the name of the school, childõs 
name, and speak the amount in account whether low or 
negative.  The low balance calls will go out for accounts 
with $2.00 or less.  Calls will not go out for zero 
balance accounts because some students never use their 
lunch account.  All calls pertaining to account balances 
should be directed to cafeteria manager, Verna Murphy, 
at (281) 237-6687 between the hours of 6:30 a.m. to 
2:30 p.m.  Requests for phone number corrections or 
changes should be directed to Shellie Gonzalez, (281) 
237-6655.   
 

CAMPUS ADVISORY TEAM 
 

The goals and objectives for instructional programs are 
based on the state and district                         

educational goals.  
Community members, 
parents and staff of 
Winborn Elementary 
assist the principal in an 
advisory role in the 

writing of the Campus Improvement Plan.  The C.A.T. 
reviews and monitors the final plan.  If you would like 
to make suggestions, or if you have any issues you 
would like the council to consider, you may address the 
Campus Advisory Team at the beginning of any 
meeting, or submit your request in writing to any 
Campus Advisory team member. 
 

Parent and community members are chosen at the 
beginning of each school year.  Community members 
are appointed by the principal; parents are selected by 
lottery after nominations are submitted.  The Campus 
Advisory Team meets regularly throughout the school 
year.  Visitors are always welcome at these meetings. 

 

CANCELLATION/ ALTERATION OF 
SCHOOL 

 

Inclement weather, power failure, flooding, snow, or 
other conditions beyond the control of Katy I.S.D. may 
make it necessary to alter the school day.  If school is 
to be cancelled for the day, or if a delayed schedule will 
be in effect, the media will be notified by 6:00 a.m.  If 
school is to proceed as usual, no announcement will be 

made.  The following radio and television stations will 
be contacted by the school district concerning a change 
in the regular day: 
 

Radio Stations 
     KNUZ  1230 AM 
     KQUE 102.9 FM 
     KIKK  650 AM / 95.7 FM 
     KTRH 740 AM 
     KODA  99.1 FM 
     KQQK  106.5 FM 
 

Television Stations 
     KPRC TV Channel 2 
     KHOU TV Channel 11 
     KTRH TV Channel 13 
     KNWS TV Channel 51 
     KTMD TV Channel 48 
 

Please be sure to tune in to the listed stations 
throughout the day in the event of an early dismissal 
situation. 
 

Closing and emergency information is also posted on 
the Katy I.S.D. web site at www.katyisd.org or the 
Region IV web site at www.esc4.net (all area school 
closings). 

 

CHALLENGE  
 

D.W.E. Challenge days for a student identified as 
Gifted and Talented are Mondays, Tuesdays and 
Wednesdays. 
 

CLINIC  
 

The nursing objective at Diane Winborn Elementary is 
two-foldñto deliver health care to students who 
become ill at school and to promote personal health.   
 

When a child becomes ill, the teacher will refer 
him/her to the clinic.  The nurse will make an 
assessment and either treat the child in the clinic or 
notify the parent/guardian if necessary of a need for a 
referral. 
 

Everyone is required to strictly adhere to the following 
clinic procedures: 
 

 ̄ All medications are to be administered in the 
clinic. All medicine must be in the original 
container and labeled with the studentõs name, 
medication name, dosage and frequency given.   

 ̄ Medication forms must be renewed annually.   
 ̄ Written instructions for the administration of any 

medication to be given for 15 days or 
less must be submitted by the parent.  
Medication forms can be found on 
www.katyisd.org under Health 
Services-Medication Administration.  
A note written and signed by the parent is 
acceptable, but should include the studentõs full 
name, medication name, and the time to be given.  

http://www.katyisd.org/
http://www.esc4.net/
http://www.katyisd.org/
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Medication forms are available in the clinic and 
online.   

 ̄ Medications that are to be administered for more 
than 15 days require a physicianõs written 
permission.  Any change in dosage of medication 
must be submitted in writing by the prescribing 
physician.  The changes may be submitted to 
D.W.E. by fax (281) 644-1510. Medications given 
less than three times a day are to be given at home, 
unless otherwise directed by a physician.  
Medication to be given three times a day may be 
given before school, after school, and at bedtime. 

 ̄ If a child has a communicable disease such as 
chicken pox, strep throat, scabies, head lice, 
conjunctivitis, etc., the child should be kept at 
home and the school nurse notified.  Instructions 
as to the proper procedure for re-admittance into 
school can be obtained from the nurse. 

 ̄ Students are to be free of fever, without 
medication, for 24 hours before they may 
return to school.  They cannot return to school 
for 24 hours after the last incident of vomiting 
and/or diarrhea. 

 ̄ All students in Pre K (4 year olds), Kindergarten, 
1st, 3rd, and 5th grades will be screened for vision 
and hearing.  Any other students referred for 
screening by a teacher or parent will be screened.  
Any student who fails the screening will be given a 
referral form to be completed by his/her 
physician.  After completion by the physician, this 
referral form should be returned to the clinic to 
update the studentõs health record. 

 

COMMUNICATION/ WEDNESDAY FOLDER  
 

There are a numbers of ways the 
DWE staff communicates with our 
families.  Every Wednesday students 
bring home folders containing graded 

papers and any pertinent memos and flyers.  Please sign 
and return the folder the following day.  In order to 
keep you informed about academic and behavioral 
progress, student work and messages are sent home via 
this folder.  Please review the folder contents each 
week. The PreK, Kindergarten and 1st grade teachers 
will send home the òCommunication Foldersó daily.    
The Communication Folder, òWednesday Folderó, will 
also contain D.W.E. and K.I.S.D. correspondence. 
In addition our Eagle Eye with school news and 
reminders is published weekly and our calendar is 
published monthly.  Both come home in the 
Wednesday folder.  Lunch menus are sent home 
bimonthly.   
 

CONFERENCES 
 

A parent may request a conference at any time. 
Parent/teacher conferences are a part of the process of 
reporting student progress (academic or behavioral) to 
parents. 
 

At least one conference per student is required prior to 
Thanksgiving. Other conferences may be scheduled to 
discuss academic matters or behavioral issues. A parent 
may request a conference by calling or e-mailing for an 
appointment. Teachers will not be able to 
conference on a "drop-in" basis as they must 
maintain the class schedule and often have other 
responsibilities during their planning times.  
 

Parents should always discuss academic or behavioral 
problems with the teacher before contacting the 
principal. This can many times alleviate confusion or 
misunderstanding. 
 

CORRECTION FLUID  
 

Liquid correction fluid is not to be used by students, 
and such products should not be brought to school.  
Correction tape is acceptable for use by students. 
 

D.A.R.E. 
 

Fifth grade students participate in Drug Abuse 
Resistance Education (D.A.R.E.) taught by the Katy 
I.S.D. police office.  The student will bring home 
literature about D.A.R.E., and a parent permission 
form to be signed and returned in order for program 
participation. To graduate from D.A.R.E., the student 
must complete all four homework assignments, 
complete all class and workbook assignments, follow 
classroom rules, write an essay, and keep his/her body 
free from drugs. 
 

DAY CARE 
 

Some children ride a daycare bus to and from school 
daily.  Please inform the day care to bring your children 
between 7:30 ð 8:10 a.m. and to pick up your children 
promptly at dismissal time (3:40 p.m.).  Supervision is 
not available when day care buses arrive late.  Please be 
sure your childõs teacher knows which day care bus 
your child will be riding. 
 

DELIVERIES  
 

In order to maintain uninterrupted instruction time 
throughout the day, it is our school procedure to 
deliver lunches, money, forgotten homework, etc. to 
the classroom at 10:00 a.m.  * Eye glasses will be 
delivered to the student immediately.  Items received 
after 10:00 a.m. will be delivered to the teacherõs 
mailbox for pick up at their conference time or at 
3:00 p.m.  All items brought to school for delivery 
should be labeled with the student and teacher name. 
Parents are not allowed to make deliveries to the 
classrooms.  The district places a high value on 
instructional time and therefore respectfully requests 
that parents/volunteers do not interrupt classes.   
 

Balloons, flowers, or other gifts cause a distraction in 
the classroom and cafeteria.  These items should not be 
sent to school.  Any such deliveries will be held in the 
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office until dismissal time.   Balloons and other objects 
that cause a distraction are not allowed on school 
buses. 
 

DISCIPLINE  
 

Acceptable behavior is important to a quality learning 
environment and is required at Winborn Elementary.  
Students are expected to observe school and classroom 
regulations. Proper discipline will be discussed with the 
students and expectations will be defined and taught. 
Communication and cooperation between home and 
school results in the most effective and the most 
desirable outcome.  Students will not be allowed to 
disrupt the learning process.  Learning cannot be 
achieved if a disproportionate amount of time and 
resources must be given to maintaining order.  Students 
who through persistent and serious acts, disrupt school 
and violate the rights of others will be disciplined 
according to school board policy.  Please carefully read 
the òKaty I.S.D. Discipline Management and Student 
Code of Conductó booklet and the discipline plan sent 
home by your childõs teacher in the grade level 
handbook.  
 

DISMISSAL ROUTINE FROM SCHOOL  
 

Regular daily dismissal time is 3:40 p.m. 
Pre-K dismissal:   A.M. ð 11:20 a.m. 
  P.M. ð 3:40 p.m. 
Early dismissal time for grades K-5 is 12:40 p.m. 
Pre-K early dismissal:   A.M. ð 10:20 a.m. 
          P.M. ð 12:40 p.m. 
 

Parents should plan to provide the school/homeroom 
teacher with your childrenõs primary mode of 
transportation home (and rainy day plan) in writing at 
the beginning of the school year on a dismissal sheet in 
the classroom during Back to School Night and on the 
first day of school.  Teachers may also ask for this 
information in the first day take-home packet.  Please 
inform the teacher whether your child will be a: 

¶ Bus rider(bus number and color) 

¶ Car rider 

¶ Day care bus rider (day care provider) 

¶ Walker (only students living in the 
Williamsburg Settlement may walk). 

On inclement weather days walkers will be instructed 
to follow their òRainy Day Plan.ó 
 

Parent Pick Up - DWE will provide a window sign 
for parents to use in order for teachers to quickly 
identify students in the car rider lines. Please write your 
child(ren)õs names and their homeroom teacherõs name 
in large dark lettering on this sign. Please place this 
sign in the front window of your vehicle each day when 
you come to pick up your child. This will assist us in 
expediting the process of our parent pick up system. If 
your student identification sign gets lost or worn, 
replacements are available in the office. 
 

The driveway in front of the school is designated as a 
parent drive for delivering and picking up children. 
When delivering or picking up children at school, 
please drive and stop in a single file line in the parent 
drive.  Students who are picked up by parent vehicles 
must wait in the designated area for the car to enter the 
circular drive.  Parents picking up their children in cars 
must have a sign with their name provided by the 
school that is clearly visible in the vehicle front 
window. The teacher on duty will call the name of the 
child on the sign and the child will walk to the indicated 
pick-up station when called.  Students will not be 
permitted to walk across the drive/street to get in 
parent vehicles, as it is a major safety hazard. 
 

In addition, parents are required to report to the office 
to sign their child out if they must take a child out of 
the pick-up line during dismissal. Teachers on duty 
need to see which cars children are getting into in order 
to help assure safety.  If you choose to check-out 
your child prior to the end of the day, please do so 
before 3:15 p.m.  After that time, you will be asked to 
wait in the front office until after dismissal.  This allows 
school personnel to complete their after-school duty 
and maintain safety for all children. 
 

During school zone hours, cars may not turn left from 
Prince George into the driveway.  Cars parked in the 
additional parking lot will not exit into the car rider 
drive from 7:00-9:00 a.m. or 2:00-4:00 p.m.  You must 
exit the same way you entered. (Please note the street 
signs at the entrance and exit of our circular driveway.)   
 

Walkers or Bike Riders  
The help of every parent is needed to instruct their 
children on safety when walking or riding a bike to 
school.  If you plan for your children to walk or ride a 
bike to school, please walk their route with them 
several times before you permit them to walk or ride 
alone.  It is most important that students walk on the 
sidewalks and cross the street by walking in the 
crosswalk. DWE does not permit roller blades to be 
brought to school.  Bike riding or walking along 
FRANZ ROAD is strongly discouraged!  We do not 
support the decision for any student to be unsupervised 
on the busy street.  If, however, a parent chooses for 
his/her child to do this, a written letter must be sent 
to the principal stating that parental permission is 
given.  Your assistance in encouraging safety with your 
children is appreciated.   
 

Walkers, including those accompanied by adults, are to 
use the sidewalks from the front doors.  Crossing 
traffic, even with an adult, is not permitted. Since there 
are few sidewalks, we recommend that students ride the 
buses.  If at all possible, please use the assistance of our 
crossing guard at the corner of Prince George and 
Crutchfield.  In addition, a staff member will walk all 
east walkers across the additional parking lot to insure 
safe passage at dismissal. 
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When arriving at school, children need to walk bikes 
across the street at the crosswalk and continue walking 
them to the bike racks.  Bicycles may not be ridden on 
school grounds.  All bicycles must be locked securely 
when parked at school.  DWE cannot be held 
responsible for lost or stolen bicycles.  Students are 
not to share locks.   
 

Severe Weather Conditions (Rainy Day Plan 
Every year we seem to have severe weather during the 
school day and especially at dismissal time. Many 
children become quite concerned about how they are 
to get home. This occurs most often with children who 
ride bikes or walk to school. Please instruct your 
child's teacher in writing as to what your child 
should do on days when it is raining or there is a 
severe weather condition. Each student walking or 
biking home is encouraged to keep a labeled rain 
poncho and/ or umbrella in his/her tote bag or 
backpack.  The teacher needs to have your child's 
rainy day plan in writing on the first day. This is most 
important as severe weather occurs often. Children's 
directions cannot be changed by phone. This is for 
their protection. 
 

If the weather is unsettled at 3:10 pm, a decision is 
made as to whether it is safe or unsafe for the students. 
  
Children are told to follow their "Rainy Day Plan" if at 
3:10 p.m. the following weather conditions exist: 
 

1. Raining hard enough for your child to get wet 
2. Lightning or thunder in the area 
3. Tornado alert 
4. Sleet or icy conditions exist 
5.    The Katy area is under a severe weather warning   
        issued by the National Weather Service 
 
For the protection of your child, any change in the 
normal transportation for your child must be 
submitted in writing or via fax with a copy of your 
driverõs license to the front office before 3:00 p.m.  
Phone calls, messages on a teacherõs voice mail, or e-
mail are not acceptable ways to notify the school of a 
childõs transportation change.  Staff members cannot 
permit a student to change his/her mode of 
transportation without written notification from a 
parent/guardian. 
 

If students are checked out early, we ask that this 
be done before 3:15 p.m. 
 

PARENTS ARE NOT PERMITTED TO PULL 
STUDENTS OUT O F THE BUS LINE OR OFF 
THE BUS. IN ADDITION, PARENTS MAY 
NOT TAKE THEIR CHILD OUT  OF THE C AR 
RIDER LINE OR DAYCARE LINE. THIS IS 
FOR THE SAFETY AND SECURITY OF OUR 
STUDENTS. 
 
 
 
 

DRESS CODE 
 

In order to maintain an orderly environment conducive 
to the attainment of the educational mission and 
purpose of the district, all students shall be required to 
conform to reasonable dress code enforced equally.  
The following guidelines are examples of expectations 
and are not limited to those provided in the list.   

 

1. No article of apparel or hairstyle shall ever be 
worn which will in any way damage school 
property, create a safety hazard, or create a 
disruption to the school environment.   

2. Hats, caps, headbands, bandanas, scarves, or 
chains shall not be worn indoors except in the 
interest of religious practices, safety, 
cleanliness, or with permission of the 
principal. 

3. Clothing/accessories that depict or refer to 
alcohol, drugs, tobacco, weapons, nudity, gang 
affiliation, violence, vulgar or obscene 
language or images, and/or insults to race, 
religion, gender, or ethnicity, other emblems 
or writing that may reasonably be expected to 
cause a disruption of, or interference with, 
normal school operations are prohibited. 

4. Shirts or blouses are to be closed (buttoned) 
in accordance with design and 
appropriateness.   

5. Undershirts, boxer shorts, tank tops, see-
through shirts or blouses, midriff tops, 
pajamas, or clothing with spaghetti straps are 
not acceptable for school wear unless worn 
under other clothing.  

6. Pants or slacks must be worn at the waist, 
belted, if appropriate, and not òbaggyó. 

7. Skirts, dresses, shorts, and split-legged attire 
can be no shorter than mid-thigh for students 
in all grades.   

8. High-slashed apparel is not acceptable.   
9. Biker shorts, cutoffs, and lycra-spandex type 

items are not allowed.   
10. Shoes shall be worn at all times and should be 

chosen for safety and health reasons and for 
quietness.  No house shoes will be allowed. 

11. Hair shall be clean, well-groomed, out of the 
eyes and styled in a way that is neither 
distracting nor conspicuous. 

12. Facial hair, such as moustaches, beards, and 
goatees, is not allowed. 

13. Males are not to wear sideburns below the 
earlobe. 

14. Jewelry, including earrings, chains, emblems, 
etc. which are considered a safety hazard to 
either the wearer or to other students, which 
may damage school property, or which creates 
a material or substantial disruption, is not 
allowed. 
 
 



10 

 

EARLY DISMISSAL 
 

Early dismissal time for all elementary schools for the 
2009-2010 school year is 12:40 p.m. 
The following six dates have been designated as Early 
Dismissal Days: 

Friday, October 2, 2009 
Friday, November 6, 2009 
Friday, December 18, 2009 
Friday, February 19, 2010 
Thursday, April 15, 2010 
Thursday, June 3, 2010 

 

EMERGENCY PROCEDURES 
 

Diane Winborn has established routine procedures for 
all types of emergency situations (fire, tornado/violent 
storms, intruder, bomb threats, etc.)  Parents on 
campus are expected to participate in the drill as if a 
real emergency were occurring.  If a parent arrives to 
pick up a student during a drill, the parent must wait 
for the drill to be completed before the student may be 
signed out in the office. The office will then call the 
student from class for dismissal. It is imperative that 
the school is able to account for all students during a 
drill/emergency. 
 

During a real emergency involving the school and 
student body, emergency plans are in place and will be 
implemented according to the type of emergency. 
Please do not try to call the school. Parents will be 
notified as soon as the situation allows. School officials 
understand parental concerns; however, incoming calls 
tie up the phones lines and prevent school personnel 
from reaching agencies and parents in a timely manner.   
 

ENERGY CONSERVATION  
 

At Winborn Elementary a concerted effort is made to 
turn lights off when leaving rooms empty.  The school 
has already committed to the conservation effort by 
notifying the district that after-school activities by the 
school and outside organizations will not be allowed on 
Fridays.  Lights are left on in student restrooms at all 
times. 
 

ENROLLMENT CARD CHANGES     
 

It is very important for each childõs teacher, the nurse, 
and the office to be able to locate parents.  Please 
notify Shellie Gonzalez in writing  when any 
information on your childõs enrollment card has 
changed.  Remember your child will only be 
released to the adults listed on his/her enrollment 
card.  Keep all information on your childõs enrollment 
card as current and up to date as possible.  An 
information update sheet will be enclosed in the 
December report card envelope.  It is extremely 
important that the school have all phone numbers 
and addresses up to date at all times.  Please fill 

out any information that has changed and send it 
back with the report card.   
If you will be out of town during a school day, 
please notify the school in writing.  Be sure to 
include the dates you will be gone, and the name 
of the person(s) responsible for your child in your 
absence with their phone number(s).  This enables 
the nurse or teacher to notify the proper person in 
the event of an illness or injury.  
 

FACILITY RESERVATIONS  
 

Outside non-profit organizations can request the use of 
the school facilities (restricted to the cafeteria and 
gymnasium) after school hours by contacting Donna 
Iiams at the Katy I.S.D. booking and reservations 
office at 281-396-2788 or by email at 
donnaiiams@katyisd.org for a òFacility Reservation 
Request.ó  You may also contact her to request use of 
the fields on school property. No activities may be 
scheduled on Friday.  The group requesting the use of 
the facility may be charged custodial and building use 
fees depending upon the day and time of usage. School 
sponsored activities are given priority consideration at 
all times.   Groups are responsible for damages to 
school property, following school guidelines for 
equipment usage and ensuring that all adults and 
children stay confined to the area requested on the 
reservation form.  Supervisors/parents are to monitor 
children closely.  At no time are children to be left 
unsupervised. 
 

FOODS OF MINIMAL NUTRITIONAL 
VALUE  

 

Schools are in a powerful position to influence 
children's lifelong eating habits. To support this role 
and help combat the childhood obesity crisis, the Texas 
Department of Agriculture created new nutrition 
guidelines for public schools participating in the 
federally funded Child Nutrition Program. This 
includes the Katy Independent School District. 
 

Parents are not allowed to bring food or drinks to 
school for anyone other than their own child 
including lunches and snacks. 
 

Parents are welcome to bring birthday cupcakes or 
cookies for your childõs class to have during recess. 
We appreciate your support of these guidelines.  
Working together, we will promote healthy eating 
habits for all our students. 
 

FOOD, TREATS & SPECIAL EVENTS  
 

We ask that birthday treats be a healthy, individual 
serving. Treats will be eaten during the recess period. 
Also, birthdays may be recognized through the 
Birthday Book Program, on morning announcements 
and with an individual birthday item. For safety and 
health reason, please observe the following guidelines. 
 

mailto:donnaiiams@katyisd.org
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¶ Invitations to parties CANNOT be handed out at 
school. Mail all invitations through the regular 
postal service. 

¶ Party favors are inappropriate at school for 
birthday or other special occasions and will not be 
distributed. 

¶ When bringing lunch for your child, please do not 
bring òextraó fries, cookies, etc. to share with other 
children. 

 

Balloons, flowers, or other gifts cause a distraction in 
the classroom and cafeteria. These items should not be 
sent to school. Any such deliveries will be held in the 
office until dismissal time. 
 

GUARDIANSHIP  
 

Please notify the school of a change in your child(ren)õs 
living status (divorce, marriage, death of a parent, 
change of guardianship, etc.).  The school counselor 
may also be contacted if your child(ren) might benefit 
from small group or individual counseling sessions.  It 
is necessary to have court documentation on file if 
one of the natural parents is not allowed 
visitation/pick -up privileges. 
 

INSURANCE  
 

Katy I.S.D. will provide all parents with the 
opportunity to purchase a low-cost accident insurance 
program for their child(ren).  Parents/guardians may 
choose to participate and pay the premium.  By 
declining or failing to respond to the offer of insurance, 
parents/guardians accept full responsibility for the cost 
of any accidental injury to the student while at school 
or school-related activities.  Information about this 
insurance program will be sent home with your child 
on the first day of school. 
 

INTE GRATED PEST MANAGEMENT (I.P.M.)  
 

Decisions concerning whether or not pesticides should 
be used in a given situation will be based on a review of 
all available options.  Efforts will be made to avoid the 
use of pesticides by adequate pest proofing of facilities, 
good sanitation practices, selection of pest-resistant 
plant material, and appropriate horticultural practices. 
 

When it is determined that a pesticide must be used in 
order to meet pest management objectives, the least 
hazardous material, adequate for the job, will be 
chosen.  Signs will be posted 48 hours before 
application.  Parents who want to be notified prior to 
pesticide application inside their child(ren)õs school 
assignment area may contact the districtõs I.U.P.C. 
Coordinator at 281-396-2503.  Additional information 
can be found on the K.I.S.D. website. 
 

INVITATIONS  
 

Invitations to parties may not be handed to classmates. 
(Studentõs address or phone number may not be given 

out by the school.  Some or most addresses may be 
found in the Student Directory depending on student 
privacy codes designated by the parent/ guardian on 
the studentõs enrollment card.) 
 

LEAVING CAMPUS DURING THE SCHOOL 
DAY 

 

Students are not allowed to go home for lunch.   
Students needing to leave during the school day for 
dental/doctor appointments, etc. may not leave school 
without first checking out through the office.  The 
parent or guardian must sign the student out in the 
office.  Please try to schedule appointments so that 
your child will be in class for the majority of the 
instructional day. 
 

Parents should send a note stating that the student will 
need to leave at a certain time during the school day; 
however, the student should remain in class so that 
maximum instruction can be achieved.  Partial day 
attendance rules apply to any withdrawals during the 
school day. When the parent arrives, the student will be 
paged over the intercom system to come to the office 
while the parent signs the student out.  (Parents are not 
allowed to go to the room to pick up a student ð 
parents going directly to a classroom will be directed to 
the office to sign their child out prior to the student 
being sent to the office.)  Winborn abides by Texas 
Education code stating that interruptions to the school 
day are not allowed.  If the student returns during the 
school day, the student must obtain an òadmission slipó 
from the office prior to going to class. 
 

LIBRARY  
 

The library (L.R.C.) houses all types of instructional 
materials and equipment.  Children are encouraged to 
come to the library regularly.  Each class is scheduled 

for instruction and browsing.  
Children are also encouraged to 
participate in the reading incentive 

programs such as Accelerated Reader, 
Bluebonnet and other special reading 

programs conducted by the librarian.  Students are 
personally responsible for books checked out of the 
library.  Parents are responsible for damaged/lost book 
charges. 
 

Katy I.S.D. is pleased that your child will be benefiting 
from the resources of the districtõs library media 
centers.  It is the districtõs library procedure to serve 
patrons with a broad selection of materials to satisfy 
the informational needs of the students, faculty and 
community members.  
 

When you sign the parent handbook, it is important to 
understand that you are accepting the responsibility for 
any materials checked out by your child.  If a book is 
lost or damaged, a replacement fee is required so the 
material can be replaced by the library media specialist.  
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The damaged item will then be disposed of as per Katy 
I.S.D.õs property disposal procedures. 
 

The library media centers may contain print and non-
print materials that some parents may not find suitable 
for their child.  Students have unrestricted access to 
most materials in the library media centers, and the 
library staff will not restrict the childõs choice of library 
materials.  Self selection is encouraged.  Please 
familiarize yourself with the materials your child 
borrows from the library media center.  It is the 
parent's responsibility to determine any restrictions 
limiting access to materials for his child and to discuss 
those restrictions with the child. 
 

The Katy I.S.D. library media specialists look forward 
to fostering your childõs academic achievement as 
materials are provided to meet the studentõs reading 
and informational needs. 
 

LOST AND FOUND  
 

PLEASE mark all items of clothing, lunch boxes, and 
backpacks with your childõs first and last name and the 
name of his/her homeroom teacher so we may return 
lost items.  Items that are found will be placed in the 
school òLost and Foundó box or on the clothes rack in 
the cafeteria.  Students and parents are encouraged to 
periodically look through the òLost and Foundó for 
missing items.  Items will periodically be displayed for 
student viewing during lunch.  Jewelry, glasses, money, 
and small items will be placed in the front office. 
 

LUNCH/ BREAKFAST  
 

Welcome to the cafeteria!  As an elementary student, 
your child has the opportunity to grow in experience 
and competence by eating in the cafeteria.  This is a big 
step for many students.  They must rely on themselves 
to rememeber a great number of things such as: 

V Picking up an utensil packet 

V Picking up condiments 

V Choosing which type of milk they will drink 

V Choosing an entrée, vegetable, salad or dessert 
All of this must be carried carefully on a tray to the 
class table. 
 

Cafeteria Manners - Students are expected to exhibit 
manners and courtesy in the classroom, 
cafeteria, and all areas of the school. 
Manners should be consistent with 
appropriate restaurant behavior.  
 

Cafeteria Rules 

¶ Treat fellow students with respect. 

¶ Keep hands, feet and objects to yourself. 

¶ Follow directions. 

¶ Speak in a soft voice. 

¶ Stay seated. 

¶ Always walk. 

¶ Never share food. 

¶ Clean up all trash. 

¶ Raise your hand for help. 

¶ Never open outside doors for anyone. 

¶ All food, snacks, desserts and drinks must be 
bought before sitting down. 

 

When warranted by a childõs behavior, the cafeteria 
monitor will send a note to the homeroom teacher. The 
homeroom teacher will sign the discipline card for the 
parent/guardianõs review. Your support in helping us 
maintain a safe, pleasant cafeteria environment is 
appreciated. 
 

Breakfast is served in the cafeteria beginning at 7:50 
a.m. each morning for those who wish to participate.  
The cost is $1.00 for an adult and $0.75 for a student.  
Students wishing to eat breakfast should arrive early 
enough to finish eating and get to class by 8:20am. 
 

Lunch time for all children will be for 30 minutes each 
day.  Parents are welcome to join their child for lunch.  
All KISD elementary campuses are considered to be 
òclosed campusesó; therefore, a child may not be taken 
out of the building for lunch.  The cost of an adult 
lunch is $2.25.  You are urged to prepay your child's 
lunch. If your child is absent, or brings a lunch from 
home, prepaid days are carried over to the next 
day/week/month.  You may prepay for either one 
week, one month, a semester, or for the entire year.  
Checks are accepted and are made payable to Winborn 
Cafeteria. Checks should be sent to school on Mondays 
in a sealed envelope.  Please include the childõs first and 
last name and the teacherõs name on the envelope to 
assure correct credit.  You may use one check to pay 
for all of your children, but make sure each childõs first 
and last name and teacher name is listed on the 
envelope to have the money distributed between 
accounts. 

  

The cafeteria cashier will not be responsible for 
restricting your childõs use of the prepay funds.  It is 
your responsibility to see that your child follows your 
wishes regarding purchase of snacks, etc. 
 

NOTE:  Lunch charges will not be allowed the last 
week of school.  If children have not prepaid or have 
no money, a sandwich and milk will be provided. 
 

CAFETERIA/ MEALPAY PLUS  
 

Katy ISD has an online-based payment system that 
allows you to make deposits into your childõs meal 
account via the web at www.mealpayplus.com.  There 
will be a link to MealpayPlus on our campus homepage, 
as well as on the food services page on the district 
website. 
 

The MealpayPlus prepayment system allows you to 
make a payment to your childõs meal account with a 
credit card (Visa, Master Card or Discover) or a bank 
check card that has a Visa or Master Card logo. 
 

http://www.mealpayplus.com/


13 

 

For your convenience, and at no charge, low balance e-
mail reminders can be set up to remind you when your 
childõs balance reaches a certain limit.  There is no 
charge for viewing your studentõs balance, purchase 
history, or to set up low balance reminder e-mails.  You 
will  need to register as a user using the alphanumeric 
Katy ISD identification number for your child.  You 
can locate this number at the top of the student report 
card. 
 

The Wallet and Auto Replenish feature allows you to 
set a low balance amount that will automatically 
replenish your childõs account from your credit card.  A 
$2.00 charge is added when making deposits on 
MealpayPlus.  The $2.00 charge includes the entire 
family when making a deposit (maximum transaction of 
$200.00), not a single child. 
 

Money deposited into MealpayPlus is posted to 
accounts within minutes under normal operating 
conditions.  You can set your low balance e-mail 
reminder early enough for funds not to fully deplete. 
 

Security is a priority with MealpayPlus.  The data is 
encrypted and Visaõs protocol for its CISP/Cardholder 
Information Security Program is followed.  If you have 
additional questions, you may call MealpayPlus directly 
at 1-800-859-6508 between the hours of 9:00am ð 
6:00pm EST.  You can also e-mail questions to 
Support@Mealpay.com. 
 

CAFETERIA/NUTRITION & FOOD SERVICE 
ELEMENTARY FACTS  
 

WHAT IS THE TEXAS PUBLIC SCHOOL 
NUTRITION POLICY AND HOW DOES IT 
AFFECT ME? 
All Texas public schools participating in the federal 
Child Nutrition Programs such as the National School 
Lunch Program must comply with these policies.  You 
can access policies for all grade levels at 
www.squaremeals.com.  
 

CAN PARENTS BRING FOOD INTO 
SCHOOLS?Parents may bring food and beverage 
items for their own child only. 
 

CAN PARENTS BRING IN FOOD FOR 
BRITHDAY CELEBRATIONS?  
Birthdays may be celebrated with food but not during 
the breakfast or lunch period.  Please check with your 
school for specific guidelines. 
 

WHAT IS THE KISD DISTRICT PROCEDURE 
FOR BORROWING FUNDS FOR MEALS? 

¶  The cafeteria will allow an elementary student to 
òborrowó money for lunch in an emergency situation.  
This courtesy will not be extended after account 
balance reaches a cap of -$5.00. 

¶  If the student wants to borrow money for lunch after 
the cap is reached, a cheese sandwich and a carton of 
milk will be given. 

¶  No money for extra food or snacks should ever be 
borrowed from NFS. 

¶  All negative accounts will receive an automated call 
until account is paid in full. 

¶  Parents may choose to take advantage of the online 
service (www.mealpayplus.com) and set up a Low 
Balance email notification free of charge.  You are also 
able to make convenient deposits directly into your 
childõs meal account using a credit or check card for a 
$2.00 transaction fee. 
 

HOW CAN I STAY INFORMED OF WHAT IS 
HAPPENING IN THE KISD NUTRITION & 
FOOD SERVICE DEPARTMENT?  
You should look for the Food Service link located on 
our website  www.katyisd.org/services/foodservices.  
Many frequently asked questions are answered 
including the following:  Can I monitor what my child 
is purchasing for lunch?  How does the Food Service 
Department handle a medical issue/allergy that affects 
my childõs food choices? 
 

HOW CAN I APPLY FOR FEDERAL 
ASSISTANCE FOR REDUCED PRICE OR 
FREE MEALS? 
A Free and Reduced Meal application is included in this 
first day packet.  Please refer to the income guidelines 
to see if your family would benefit by filling out an 
application.  Last yearõs benefits are good through 
September 23 and will terminate unless a new 
application is turned in and approved prior to this date. 
 

WHAT ARE THE ELEMENTARY MEAL 
PRICES? 
The student breakfast is $.75 and lunch is $1.50 (meal 
includes milk).  Adult lunches are available for $2.25.   
 

MEMOS AND NEWSLETTERS  
 

Memos will be sent home occasionally to notify parents 
of upcoming events and other school news.  The only 
way the school has to send these notes home is with 
the student.  Please urge your child to take all school 
communication home.    Wednesday is the school-wide 
take home folder day.  It is recommended that every 
kindergarten and first grade parent check his/her 
childõs folder every day, but particularly on 
Wednesdays.  Newsletters will be sent weekly and 
calendars and lunch menus will be sent home monthly 
on Wednesdays.  Please mark your calendar. 
 

MESSAGES TO STUDENTS 
 

Please ask the office to give a 
message to your child only in case of 
an emergency.  Texas Education 
Code requires us to interrupt classes 
as little as possible.  Children may not 
be called to the phone.  
 
 
 

mailto:Support@Mealpay.com
http://www.squaremeals.com/
http://www.mealpayplus.com/
http://www.katyisd.org/services/foodservices
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MOMENT OF SILENCE  
 

Each K.I.S.D. school begins with a moment of silence 
for the students to reflect on their dayõs activities.  
Students are asked to be seated and silent during this 
time. 
 

NATIONAL SCHOOL LUNCH PROGRAM  
 

At the beginning of school and as new students 
register, parents are given an opportunity to request 
National School Lunch Program.  All information 
regarding students on National School Lunch Program 
is kept confidential.  If changes occur during the year 
that affect a familyõs income, a new application can be 
obtained in the office.  Applications for National 
School Lunch Program should be returned to the 
registrar, Shellie Gonzalez.  Students qualifying for 
National School Lunch Program are also eligible for 
breakfast under the same free/reduced pricing. 
 

PARENT INFORMATION CENTER (PIC) 
 

Services available through the Parent Information 
Center include:  Online Grades ð Access to your childõs 
grades; Campus eNews ð have news and information 
from your childõs campus delivered directly to your 
inbox; Mealpay ð web-based service allows you to 
access your childõs meal account and make meal 
payments online; Katy ISD Updates ð receive district-
wide news and updates via email; and Stranger Danger 
ð receive email alerts regarding suspicious activities in 
our community.   
 

To register with the Parent Information Center, log in 
at the Katy ISD District Webpage and go to the Parent 
Information Center. Click on the òSign Upó button on 
the left side and follow the directions.  
 

PETS 
 

Students may not bring pets to school for 
òshow and telló purposes.  Pets may only 
be brought to school for a short visit if the 
animal is directly related to curriculum and 
has parent supervision. Parent(s)/student(s)  

must receive teacher approval prior to bringing the pet 
to school.  Animals are not allowed on Katy I.S.D. 
school buses. 
 

PICTURES 
 

School pictures (individual and group) will be taken 
during the year. Individual pictures will be taken in the 
Fall. Individual and group òSpring Flingó pictures will 
be taken in the Spring semester. Specific procedures for 
ordering and paying for pictures will be distributed as 
the information is received.  Checks should be made 
payable to the photography studio. 
 
 
 

PLANNERS 
 

In order to help students arrive home with the 
appropriate supplies, each student grades 1-5 will be 
required to purchase a K.I.S.D. planner to record daily 
assignments.  The completion of the planner will 
become an important habit.  It will serve as a reminder 
of assignments as well as an aide in the development of 
lifelong organizational skills. First through fifth grade 
will send student planners home on a daily basis.  It is 
suggested that these planners be checked nightly.  
Making sure that children successfully complete 
homework depends upon setting high expectations and 
enforcing them at home as well as at school.   
 

PLAYGROUND  
 

The D.W.E. playground is open to the public after 4:00 
p.m. daily.  Playground safety rules are 
reviewed with the children in 
homerooms.  Each child has access 
to the playground during supervised 
recess daily for 15 minutes.  Safety on the playground is 
vital.  Please remind your child(ren) to play safely when 
at recess.  In order to ensure the safety of the children, 
parents are not allowed at recess with their child. 
 

PRINCIPAL/ ASSISTANT PRINCIPALS  
 

The principal and assistant principals will be involved 
in all facets of the operation and maintenance of our 
excellent school facility and instructional programs.  
This includes working closely with teachers, 
administrators, students, parents and community 
patrons.  There may be occasion for parent-principal or 
parent-teacher-principal conferences.  The principal is 
always anxious to participate in conferences that will 
benefit a child and his/her school environment.   
Parents should always discuss classroom academic 
or behavioral problems with the teacher before 
contacting the principal.  This can alleviate any 
confusion or misunderstanding.  It is difficult for a 
principal to discuss a situation with a parent before the 
teacher has been contacted. 
 

PROGRESS REPORTS 
 

All students grades 1-5 will receive a progress report 
half way through each six week period. Please sign and 
return it so the teacher will know you have seen the 
report and are aware of your childõs academic progress.  
A conference may be scheduled if your child receives 
an unsatisfactory progress report or if you have any 
questions regarding their progress. 
 

RESPONSE TO INTERVENTION (RTI)  
 

Response to Intervention (RTI) is a multi-tiered 
proactive approach to meeting the academic and/or 
behavioral needs of struggling students.  It relies on 
collaborative, interdisciplinary teams that work together 



15 

 

to lend support to the efforts of regular classroom 
teachers and to bring about improved academic 
performance for students who are achieving below 
expected levels based upon aptitude, behavior, and/or 
District standards.  

 

The goal of RTI is to foster classrooms where teaching 
is directed toward the variable learning needs of a 
diverse student population.  To achieve this goal, 
school personnel enrich and supplement the 
curriculum through analysis of individual student 
performance, consultation/ collaboration, and 
differentiated instruction. 
 

SAFETY PATROL 
 

The safety patrol is a trained group of 5th grade boys 
and girls organized to promote safety in and around the 
school.  These youngsters are to be recognized as 
leaders of Winborn.  All students should be instructed 
to obey the patrols in matters of safety. 
 

A designated staff member will organize, instruct, and 
maintain the safety patrol.  Students on the safety 
patrol must maintain a òBó average.  A student 
receiving a D, F, N, or U under conduct or academic 
areas will be placed on probation for three weeks.  A 
second consecutive D, F, N, or U will result in 
suspension from safety patrol. 
 

SCHOOL HOURS 
 

Grades K-5               8:20 a.m. ð    3:40 p.m. 
Pre K Morning          8:20 a.m.  ð  11:20 a.m.  
Pre K Afternoon      12:40 p.m. ð    3:40 p.m.  
 

The 8:10 a.m. bell allows students to enter the 
classroom.  Prior to this time, pre-
kindergarten through first grade students 
will wait in the cafeteria, and second-fifth 

grade students will wait in the gym.  
Students who arrive in the classroom after 

the 8:20 a.m. bell will be marked tardy. 
 

Children must not arrive prior to 7:30 a.m.  There is 
no supervision prior to 7:30 a.m. as D.W.E.õs early 
arrival monitor is not on duty until 7:30 a.m. 
 

SCHOOL SUPPLIES 
 

The most convenient way to obtain school supplies is 
through the annual PTA sale.  They offer supplies 
prepackaged by grade level, delivered to your childõs 
homeroom.  This sale generally begins during the last 
weeks of school.  School supply lists are always 
available in the front office if you prefer to purchase 
these items yourself. 
 

SECURITY 
 

The safety and security of all of our students and staff 
is our #1 priority.  To supplement existing security 
measures, Katy I.S.D. has added a Visitor Tracking 

system (Raptor) to our campus.  This system logs 
visitors as they enter and exit the campus, produces 
visitor badges, and electronically checks all visitors 
against the sex offender/federal database.  Every visitor 
who is not a Katy I.S.D. employee will need to present 
a driverõs license to be scanned by the visitor tracking 
system.  The visitor will then be issued a badge which 
will be returned when the visit is completed.  Student 
visitors in programs such as P.A.L.S. or D.A.R.E. etc., 
will be logged-in using their K.I.S.D. student ID and 
will need to wear their student ID at all times while on 
campus.    
 

Key procedures are listed below: 

¶ All visitors must sign/out at the front office 
through the RAPTOR system. 

¶ Visitors will be required to show a picture ID. 

¶ Printed nametags are to be worn by all 
visitors. 

¶ Visitors/ volunteers are to refrain from 
wandering around the building.  Instructional 
time is precious and teachers should not be 
interrupted. 

¶ Visitors shoud plan to enter the front doors 
only.   

¶ Students and staff are NOT to open the 
cafeteria/ gym/ exterior doors for visitors. 

¶ Late arrivals should enter through the front 
doors.   

¶ YMCA will keep exterior doors locked at all 
times. 

 

SELLING OF GOODS AT SCHOOL  
 

We request that children do not sell any cookies, candy, 
etc. at school for service organizations, group, or clubs. 
 

SOCIAL SKILLS/ REWARDS/ 
CONSEQUENCES 

 

D.W.E. Social Skills  
The following behavioral skills are taught to students 
through a school wide plan and classroom instruction 
for the purpose of maximizing time for all students.  It 
is our expectation that D.W.E. students will 
demonstrate these skills at all times. 
 

ü How to Listen Attentively 

ü How to Respect Others and Property 

ü How to Follow Directions 

ü How to Assume Responsibility 

ü How to Work and Play Well Together 

ü How to Stay on Task in Class 

ü How to Talk Appropriately 

ü How to Complete Homework 
 

Rewards  

ü Verbal praise 

ü Positive notes 

ü Certificates 
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ü Tokens, Tickets, Stickers 

ü Class rewards, Treats, Parties 

ü Principalõs Discipline Awards 

ü Time Rewards 
 

Consequences  
1. Verbal Warning 
2. Noted on discipline chart/notebook 
3. Time out/conference with teacher 
4. Parent contact and Level 1 Teacher directed 

disciplinary action 
5. Referral to office for an Administrator 

directed disciplinary action as stated under 
Levels II and III 

6. Repeated visits to an administrator will result 
in a behavior contract 

 

Level I, II, and III offenses and Disciplinary Options 
are stated in the K.I.S.D. Discipline Management Plan 
and Student Code of Conduct. 
 

Severe Clause ð If a child harms himself, others, or 
damages school property, he/she will receive an 
automatic referral to the office. 
 

If a child receives more than two detentions within a 
six-week period, the third detention assigned will be a 
Saturday detention. 
See grade level handbooks for report card conduct 
criteria (S, N, U). 
 

SPECIALS (ART, MUSIC, PHYSICAL 
EDUCATION)  

 

Proper attire is especially necessary in Physical 
Education classes because your child(ren) will be 
moving for much of the class time.  Students should 
wear appropriately fastened shoes suitable for moving 
safely.  Sandals, open-toe or open-heel shoes, cleats, 
high-heels, and shoes with hard soles are not safe 
footwear.  Students will not be dressing out; therefore, 
we suggest girls wear shorts under their dresses or skirs 
during their P.E. time.  Students not following these 
guidelines may not be allowed to fully participate in 
activities.  This lack of participation will negatively 
affect their grade.  
 

Art and Music Rules and Consequences 

ü I will listen and follow directions the first time 
given 

ü I will keep hands and feet to myself 

ü I will talk with a normal tone of voice at 
appropriate times and with permission (to self 
or others) 

ü I will use appropriate language 

ü I will treat teachers and peers respectfully 

ü I will use equipment and supplies wisely 

ü I will bring required materials to class 

ü I will stay on task 
 

 
 

Consequences During a Single Art/ Music Class 

ü Verbal warning 

ü Name written on clipboard 

ü First check beside name: loss of privilege; 
conduct notice sent home 

ü Second check: removal from room to other 
specialty class with same curriculum 

ü Third check:  office referral 
 

Three conduct notes within a six week period will 
constitute an òNó, Not Acceptable, on a studentõs 
conduct grade, after a progress report has been sent 
home. Four conduct notes within a six week period will 
constitute a òUó, Unsatisfactory, on a studentõs conduct 
grade for the six week period. 
 

Any time a child is unable to participate fully, he/she 
must have a note from home stating the reason. 
District policy states that no students will be excused 
for more than 10 consecutive days per illness or injury 
unless the excuse is written by a medical doctor.  
Students wearing casts, splints, etc., will not be allowed 
to participate fully. 
 

For the safety of your child and his/her classmates, 
please have your child wear or bring athletic shoes with 
a rubber sole, closed toe, and full support around the 
heel for music class.  For more specific guidelines, 
please see the guidelines for appropriate footwear 
for P.E. classes.  The safety of your child is of great 
importance to the music teachers.   
 

Physical Education Dress Code/Expectations 
The Katy Independent School District is committed to 
providing an exemplary, meaningful health, 
foundations, and physical education curriculum to all 
its students by identifying essential learnings, strategies, 
and structures for teachers and students in all 
classrooms and gymnasiums throughout the district. 
For the safety and comfort of your child in Physical 
Education, please have your child wear OR bring 
athletic shoes with a rubber sole, closed toe, and full 
support around the heel. Flip flops, boots, open toed 
sandals, dress shoes, cleats, heelys, non-laced shoes, 
fashion sneakers, or shoes with a strap across the back 
are hazardous and therefore not permissible. The safety 
of your child and classmates is a #1 priority. Girls 
should wear shorts under skirts and dresses. Students 
not following these guidelines may not be allowed to 
fully participate in activities. This lack of participation 
will negatively affect their grade. Your childõs safety and 
performance is a priority and we know you will help us, 
help them make safe, performance enhancing shoe and 
clothing choices for physical education. 
 

Physical Education Inability to Participate 
The district policy states that the inability to participate 
in physical education for more than 10 consecutive 
calendar days must be accompanied by a note from 
your doctor. If your child needs to be excused from 
active participation for a short period of time, please 
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send a written note specifying the illness or injury and 
the number of days he/she will be excused. Students 
whose activity is restricted by a note from the 
doctor/emergency room must have a doctorõs note 
releasing them for participation. Students wearing casts, 
splints, etc., will not be allowed to participate fully. 
 

Physical Education Rules 

ü Follow directions the first time given 

ü Treat others  with respect 

ü Keep hands, feet and objects to yourself 

ü Use appropriate language 

ü Be prepared by dressing appropriately to 
participate. 

 

Consequences During a Single P.E. Class 
1. Sign notebook; one point deducted from 

conduct grade; removal from activity  
2. Check by name in notebook, second point 

deducted, and removal from activity for 
remainder of class period 

3. Three or more points deducted during a six 
week period; Progress report sent home.  If 
not returned and signed, P.E. teacher will call 

4. Five points ð After school detention assigned 
with parent notification 

5. Seven points - Office Referral 
 

Physical Education Conduct Grade per Six Weeks: 
0-3 points deducted = S 
4-8 points deducted = N 
9+ points deducted = U 
 

Severe Clause 
Automatic referral to principals: 

1. A child hurts himself or others 
2. A child damages school property 

 

STUDENT COUNCIL  
 

One representative and one alternate will be elected 
from each grade 3-5 homeroom.  Once elected, these 
students will meet monthly with their sponsors to 
organize various service projects for the 
student/campus.   
 

Elected Student Council Officer positions give fifth 
grade students the opportunity to take on leadership 
positions and to be a part of student campus 
government.   
 

STUDENT SUCCESS INITIATIVE  
 

Lawmakers in the State of Texas passed the 
Student Success Initiative, which requires third 
grade students to pass the Texas Assessment 
of Knowledge and Skills (T.A.K.S.) in reading 
to be promoted to the fourth grade and fifth 
grade students pass both the reading AND math 
portions of T.A.K.S. to be promoted to the sixth grade. 
Students will have three opportunities to pass T.A.K.S. 
 

Parents will be notified if their child does not pass a 
T.A.K.S. test that is required for promotion. 
Intervention, in class support and/ or tutorials will be 
provided for students who do not pass one of the 
required T.A.K.S. test. 
 

STUDENT  WORK FOR CLASS & HOME 
 

Class Work 
Class work is work to be done in class only and is not 
to be sent home for completion. Re doing failing class 
work is a valuable learning experience and is required.  
The original grade will stand. Class work is due by the 
end of the day. Class work turned in one day late will 
have 10 points deducted, two days late will have 20 
points deducted, and three days late will be collected 
and graded as is with 30 points deducted. 

 

Homework needs to be a separate assignment and 
involves reinforcing/ reviewing skills already taught.  

  
Points will be deducted from the assignment grade for 
each day it is turned in late. Each grade level has an age 
appropriate homework grading procedure that will be 
sent home with students in their grade level handbook. 
 

Homework 
The following guidelines will be followed 
concerning homework: 
 

Philosophy ð The main purpose of 
homework is to reinforce skills taught in 
class.  Homework will not be assigned unless the 
concept has been taught and practiced in class.  A 
secondary function of homework is to give students 
some responsibility and to give parents the opportunity 
to be involved in what is happening at school. 
 

Guidelines ð Homework each night will be assigned 
according to the following guidelines: 
 

Kinder/ 1st grade ð no more than 30 minutes daily 
2nd grade/ 3rd grade ð no more than 45 minutes daily 
4th grade/ 5th grade ð no more than 60 minutes daily 
 

Each grade level will develop a homework schedule 
that will be shared with parents and fits within these 
guidelines. 

¶ Homework does not have to be an extremely 
long and difficult task.  A child should never 
spend inordinate amounts of time on 
homework.  If this is the case, discuss it with 
the teacher immediately.   

¶ It can simply be to take papers home to be 
signed.  Parents correcting/ reviewing papers 
with the child makes good homework. 

¶ Work introduced and studied in class can be 
assigned for homework. 

¶ Drill and rote work with math facts or spelling 
words is beneficial to the child.  Although the 
school is responsible for giving a child 
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educational opportunities, no child learns to 
read or to compute exclusively at school. 

¶ Each grade level has a homework procedure; 
parents please read the grade level orientation 
booklets to anticipate accurate expectations. 

¶ Parents should request homework for 
students absent more than two days 
before 10:00 a.m. by calling (281) 237-6650. 
Work will be available for pick up between 
2:45-3:00 p.m. or 4:00-4:30 p.m. 

 

Late-Work ð Work not completed within a specific 
time may result in a zero.  Specific guidelines for the 
grading of late-work will be as follow: 

¶ Class work is due by the end of the day.  Class 
work turned in one day late will have 10 
points deducted, two days late will have 20 
points deducted, and three days late will be 
collected and graded as is with 30 points 
deducted. 

¶ A written late homework policy will be 
published in each grade levelõs handbook. 

¶ Long-term projects that are completed out of 
class, at home, will be due on the original date 
set and will be counted as a homework grade.  
Projects done in class, under the supervision 
of a teacher, will be counted as a test grade.  
Projects turned in one day late will have 20 
points deducted, two days late will have 30 
points deducted, and three days late will have 
40 points deducted.  After three days, a zero 
will be assigned. 

 

How can parents help with homework? 

¶ Set up a comfortable study area free from 
distractions.  Some students may need to sit at 
a well lit table or desk while others work best 
while lying on the bed or the floor. 

¶ Set a regular time to study.  Schedule around 
other activities, but stick to the chosen time. 

¶ Organize all materials and complete the 
hardest assignments first while saving the 
easiest for last. 

¶ Check over each homework assignment (and 
proof for the appropriate heading grades 2-5).   

¶ While working with your child, it is very 
important to help them develop a positive 
image of him/herself.   

¶ Show interest by encouraging students to 
work independently.   

¶ Help by guiding them through the lesson.  In 
math you may ask questions such as: òWhat is 
the assignment?ó  òHow can you figure out 
the answer?ó  òWhat do you have to do first?ó   

¶ In reading and writing, you may ask if they 
want you to listen to them or if they would 
like to read what they have written.   

¶ Praise them for each accomplished task.  
Incentives are great, but a positive attitude 
goes a long way. 

 

Your support shows you are there to listen, to check 
their work, and help them take on the responsibility for 
their own work.   
At school students should: 

¶ Listen carefully to be sure assignments are 
understood. 

¶ Write down assignments and due dates in 
student planners on a daily basis.  The teacher 
will state assignments verbally as well as offer 
a visual format. 

¶ Ask the teacher for help when needed and 
participate in class discussions. 

¶ Check with the teacher upon returning from 
an absence (occurring during any class period) 
to find out what may have been missed.  
Students may be given a variety of 
assignments, so another student may not be 
the best resource for missed assignments. 

 

TAKE YOUR CHILD TO WORK DAY  
 

K.I.S.D. has developed procedures regarding this 
corporate effort.  K.I.S.D. participates in òTake Your 
Child to Work Dayó in June.  Students enrolled in 
K.I.S.D. summer school programs who wish to 
participate in òTake Your Child to Work Dayó must 
meet the following criteria:  
 

ü Students must be in grade 6-8 

ü The parent must notify the school in writing 
that they wish to participate 

ü The student must make up all work as 
directed by the summer school principal.  

ü The absence will count as one of the two 
allowable absences from summer school.  

 

TECHNOLOGY  
 

Technology is an integral part of the instructional 
program at Winborn.  We currently have two 
computer labs for student use.  One lab is 
used by K-2nd grade and the other is used by 
grades 3-5.  A minimum of three computers 
are in every classroom.  This provides your 
child the opportunity to develop and enhance 
computer skills such as keyboarding and word 
processing while reinforcing key instructional concepts.   
 

In addition, teachers utilize technology to enhance 
instruction, and a variety of software is available to 
support learning in all curricular areas.   
 

The Internet is also available for teachers and students.  
Students must have written permission in order to use 
the Internet.  If permission to access the Internet has 
not been designated on the enrollment card, your child 
will not be allowed to use the Internet.   
 




