@ Technology Training Parent Information Center

Setting up an Account iRParent Information Center

IEE, PARENT INFORMATION CENTER
1) Click on the Parent Information Center iconvaww.katyisd.org

2) If you have an existing eNews account, simplyitogsing your established username and password. (If you have
forgotten your username or password, click the link to have the information emailed to the address associated with
your accounf) You wil be required to accept the Terms and Conditions prior@mf) granted access tbe site.

[& N
Katy Independent School District

'@ PARENT INFORMATION CENTER

®KalylsD /@ Parent Information Center

Log-In to the Welcome to the Parent Information Center:
Parent Information Center:
Username: Whether you are a parent with 2 child enrolled in Katy ISD or 2 community
jdoe member interestad in keeping up with district activities, the Katy 1SD Parent
Password: Information Center is your gateway to the latest news and information from Katy
IsSD.

[esnseee
( Log-In Services available through the Parent Information Center include:

forqot username ar password?

Online Grades: Access to your child’'s grades online. (2his farurm only will be
avalizdla 20 3 sefect number of piler campuses during the Fall 2007 semester)

New User? Campus eNews: Have news and information from your child's campus

Click below to sign up: delivered directly to your inbox.
Sign Up ) * Mealpay: Web-based service allows you to access your child's meal
Al s account and make meal payments online,

e Katy ISD Update: Receive district-wide news and updates vis e-mail.

Stranger Danger: Receive e-mail alerts ragarding suspicious activity in
our community.,

Don have a child enrolled in Katy [SD? Community members can slso register
with the Parent Infarmation Center to receive KatyISD Update, Stranger Danger
Bulletins, and even Campus eNews.

To reqgister with the Parent Information Center, click on the "Sign Up" button to
the left and follow the instructions.
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3) If you are a new user, you will need teate a user accounClickSign Upo register for an account
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') KatylSD Home

Register for the Parent Information Center:

\} First Name : Jane

Create a unique username. Last Name : Doe
Your password should be a Email : ydoa@aol.com
minimum of six (6) characters . =
consisting of A-Z, 0-3, and Confirm Emall : sdoe@aol.com
underscores.
Username : Jdoa
All Ficlds Are Required. Passwiord: Fsidis
Confirm Password : seesese

Terms and Conditions : {41 have read and agree to the Terms and
ions for use of this website.

pyright & 2007 - Katy Independent School District - Termz and Condizions

a. You will be required to read and accept the Terms and Conditions for use of the website prior to being
granted access to the site.
b. Whenthe account is createdjouwill see this dialog box.

Congratulations!

Congratulations!
“ou are now registered with the Parent Information Center,

An e-mail with your registration information has been sent to the e-
rmail address vou provided.

The next step is to add vour students, {if you don't have students
enrolled in the district, you will be given the opportunity to skip this
step and move on to the next step in the setup process)

Click here to beqin

4) Associate students with your account: (Community membetts mo students, Click th8kipbutton.)
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Add/Edit Student

First Time Setup - Step 1

Sinca this is your first time accassing the Parent Information Center, you will be walked
through each step of setting up your account, Fill out each screen and click "Next* when
ready to proceed to the next step,

NOTE: If you do not have any students in KISD, click the “Skip" button.
Directions:

1. Enter the student's Katy ISD Student ID. The student [D can be found:
© on the student's ID badge
© on the student's schedule

© on the student's report card
2, Enter the student’s birth date.
3, Click the Next button,

Your Student Information:

Katy ISD Birthdate
student 1D (MM/DD/YYYY)
Student 1: [Do112z¢ | (0170271994 |
Student 2: [Dozseza | 07/04/1999 | ,
Student 3: [—J
Next| [ Skip |
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5) Next select the types of email subscriptions you wish to receive:

Manage Your Subscriptions

First Time Setup - Step 2

Manage Your Subscriptions - . ; ;
! g p Mow select the subscriptions for which vou want to receive emails,

|| First Time Setup - Step 2 . . . .
Since you registered one or more students in the previous step,
yvou have automatically been subscribed to receive eMews from
yvour child's campus. If you would like to receive eMews from any
additional campuses, you may do so in the next step,

i| KISD Subscriptions: |

KISD Subscriptions:

Mow select the subscriptions for which you want to receive emails.

DCampus eNews - Campus news

[l katy1sD Update - District wide information [campus eMews - Campus news

Stranger Danger - Stranger Danger emails L] katy[SD Update - District wide information
D Stranger Danger - Stranger Danger emails |

\ MNOTE: These choices affect ALL your reqistered e-mail addresses.

MOTE: These choices affect ALL your reqgistered e-mail addresses,

Community Member (No students) Parent with students registered

Once you have selected the types of subscriptions you wish to readicieNext. If Campus eNews was not selected
and no students are attached to your account, you will be taken to the Welcome page of the Parent Information
Center.

6) Select the campuses from which you wish to receive general Katy ISD Update emails: (Community memdiers who
not elect toreceive eNewsCampus newmessagesyill not see this screehParents should notthat the campus
their studentattends is alreadyedected. Only select those campuses from which you wish to receive general emails.
If you do not wish to receive any additional updates, simply Eindkh

Manage Your Campuses

First Time Setup - Step 3
Mow select any additional campuses from which you would like to receive campus ellews.,

Elementary Schools:

BCE Cce Oowe Clre Cres Cze
[ He [aee [CJame Clawe ke Cmce
Cwmce CImpe Cnce Coke Clre Ceme
Cree Cres rke CIrre Osce Ose
Cses Cuse Cwece Clwe Cweme

Junior High Schools:

Oeoin Oean Cern Clkan Cmcan moan
O mman Cmean O mran O wman

High Schools:

O crus Okns Cmchs OmecTc O mrHs Ooac
Orus Osins Orns

NOTE: Checlkthoxes that are disabled are because pou have a student currently active at that campus and
therefore that campus can not be removed,
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7) After your initial setup is completed, the following screen appears and your setomiglete.

@ KatyISD

My Account:

Katy Indepen

® Parent Information Center Home

dent School District

® Account Management

’w\ PARENT INFORMATION CENTER

| Add Student |

[Log o

KatyISD Update
Stranger Danger

Emuails:

District wide information
Stranger Danger emails

Email Address

Students:

Student Name Student 1D Grade

Jane Doe 00105597 3 b
Johnny Doe D3700092 6 b
Jack Doe 03704352 3 F
Campuses: Manage Campuses
Abbrv Name Campus Type

B8CE Beaar Craek Elementary Student

MCIH Mayde Creek Junior High Student

THS Taylor HS Student
Subscriptions: Manage Subscriptions
Name Description

eNews Campus news

| Add Email

Email Format

ianedoe @yahoo.com

Coouriaht &

@™ 2007 -

Karwe Indepandent Schod

HTML

Legend: fa Edit

| District - Torms And Conditions

2w

T« Delete

8) If you wish to add an additional email address to your account, clichkdideEmaibutton:

Add fEdit Email

Ernail Forrmat:

& HTML

) Plain Text

Enter a new email address for your account:

Ernail Address: |

Canfirm Address |

When finished, clicladd.

9) From the My Account windowou may eithet.og Offor click on the tab foParent Information Center Homé you

wish to continue.

Technology Training

Page6

Last Updated 2/10/07



Accessing Informatioin Parent Information Center

1) Click on the Parent Information Center iconvaww.katyisd.org log in using the username and password you set
up. The home page of thedeent Information Center will be displayed:

Katy Independent School District yar
\@ PARENT INFORMATION CENTER

@ KatyIsb /(@ Parent Information Center Home
Welcome to the Parent Information Center

[72® Online Grades

x4 Get access to your registered student(s) online grades,

Mealpay Plus

Secure meal account management.

District Calendars

District and campus level calendars,

. Account Settings
LK)

Edit and update your student(s), your account settings and your subscriptions.

Copyright @ 2007 - Katy Independent School District - Terms and Conditions

2) Click on any of the main links to access the information.

¢ Online Grades allows you to set up an account whiamtsyou access to online grade information
related toyour student(s) (See the section thafollows for more information about accessing
online grades.)This informationis available to parent(s) and legal guardian(s) only skl
require an additional Online Grades PIN# prior to access being grartethis time, the
online grades feature is pilot program and is not available at all campuses. The goal of the
District is to have all campuses available by the start of the second semester in January 2008.
Each campus will notify parents as access becomes available.

e Mealpay Plus opens a new broarspage. You musignin using your Mealpay username and passwdlidyou
have not used Mealy Plus before select the register link/hen you are finished accessing this account, you
may log out and close the browser window to return to the Parerdrm&tion Center.

o District Calendars opens a new browser page that links to KatylSD.org. On this page you will find links to a
variety of District and campus calendars. When you are finished accessing calendars simply close the browser
window to return tothe Parent Information Center.

e Account Settings allows you to view or updgitair account settings
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Accessing Online Grades

The goal of the District is

At this time, the online grades feature is a pilot program and is not available at all campuses.
tbave all campuses available by the start of the second semester in

January 2008. Each campus will notify parents as access becomes available.

1) Click the Online Grades lifflom the home page of th@arent InformatiorCenter

2) Read through the Terms and Conditions for Online Grades Access. Click the check box at the bottom of the page t
indicate that you have read and agree to the terms and conditions for access to online guadiéisenclick the

Accept button.

Terms and Conditions for Onllne Grades Access

Access to Online Grades:

online grade information is mtende
{s). The username, password and |
should not be shared with unautho
under the Federal Education Right
rmay only create an account and as
parent or legal guardian or 2} the ¢
Unzuthorized access rmay be pursu

Timelines for posting grades:

® Teachers are strongly en-:u:-::
days of the assignrent dug

< o Some projects anc
projects, and formal)

as quickly as other o

to make 2 note of 51

are also encouraged|

related to assignmer)

< o Extenuating circur
prevent grades frarm

Parent/Guardian Responsibilit
|

Technology Training

Terms and Conditions for Online Grade Access

ML Y ARRARE.

The grade information presented in the assignment grades is subject to change and is not
the official grade. The official grade is always the grade as printed on each six weeks’
report card. The most recent report card will be available for viewing in the Online Grades
systen.

Averages are based on weighted ternplates approved for each course. These templates
establizsh rulas by which the average is calculated; for instance a template might speacify
that rajor grades such as test grades count 50% of the average, minor grades such as
daily grades 35%, and ather grades such a5 homewark grades 15%. Refer ta the
Categories section of the Assignment Grade sereen for each course for infarmation about
how averages are computed. The grade you view online rmay show an average of less
than 50%, but Grading and Reporing guidelines require that sic-week and semester
grades are reported as no less than 50% on the report card.

Attendance data and conduct grades are not included in the online grades system. These
will be available on the most recent repart card.

Flease note that the computation of grades displayed via Bhis means is not ta be used in
determining & sbudent’s eligibility for extracurncular actvities, Grade accounting For
eligibility purposes will be in accordance to the Texas Education Code, Information
regarding eligibility and the TEAUIL calendar for grade reporting for eligibilty purposes is
avallable on the District's website. To access this information chick here.

[ check this box to indicates that you heve resd and aggree to the above terms and
conditions for access to onling grades,

| Accapt
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3) The followingwvindow opensshowing the student(s) that you have associated with your accouter Ehe PIN # for
your student(s)Note PIN# will be mailed when the campus is ready to begin access. If you have not received a lette
please contact yowstudent(s) campus(es) for information.

ClickUpdate PIN(sand when the green check appears, the PIN has been accéyweet. PIN# is case sensitive.
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