





Please read and complete the acknowledgement below.

The student and parent must sign this form and return it to the specified teacher
by the Friday of the 2nd week of school. If there are questions, please call the
appropriate school administrator.

Katy Independent School District

Parent-Student Acknowledgment
Elementary Student Handbook

Student name: Last First Middle

Grade: Teacher:

We have reviewed the KISD Elementary Student Handbook
and campus supplement. Our signature indicates that we have received
the handbook and we understand the contents.

Student signature Date

Parent/Guardian signature Date

Notices to Parents and Students

Katy Independent School District (Katy ISD) does not discriminate on the basis
of race, religion, color, age, national origin, sex, or disability in providing
educational services and/or activities, including career and technical programs,
nor in its employment practices in accordance with Title VI of the Civil Rights
Act of 1964, as amended; Title IX of the Educational Amendment of 1972; and
Section 504 of the Rehabilitation Act of 1973, as amended. Dr. Debbie Harris,
Assistant Superintendent for Human Resources, has been designated to
coordinate compliance with the nondiscrimination requirements of Title IX of
the Education Amendments of 1972, as amended. Mrs. Bonnie Holland,
Assistant Superintendent for Governance, Legal Affairs, and Special Programs,
has been designated to coordinate compliance with the nondiscrimination
requirements of Section 504 of the Rehabilitation Act of 1973.

Katy ISD does not discriminate on the basis of disability by denying access to
the benefits of District services, programs, or activities. To request information
about the applicability of Title Il of the American with Disabilities Act (ADA),
interested persons should contact Mrs. Bonnie Holland, Assistant
Superintendent for Governance, Legal Affairs, and Special Programs.






ELEMENTARY PARENT /STUDENT
HANDBOOK

Absences - Katy ISD Attendance Notification:

Notifying School of Child’s Absence:

1.

On the day that the student is absent, the parent/guardian
should call the Attendance Office as early as possible to
notify the school of the absence. If a parent/guardian does
not make telephone or personal contact with the
Attendance Office, the student must bring a note signed by
the parent or guardian on the date of return to school. The
note must include the reason for the absence, the student’s
grade level, first and last name, and the dates of absence.
Telephone or personal contact by the parent with the
Attendance Office is the preferred method of reporting
a student absence.

If the school does not receive timely notice regarding an
absence, the parent may be contacted by school staff or the
automated phone system to verify the absence.

Failure to establish parent telephone or personal contact
with the school on the date of absence or to provide a
written note to the Attendance Office within three days of
absence will result in an unexcused absence. Such lapse in
notification may trigger a compulsory attendance
notification and/or court warning notification.

On the student’s first day of return to school, the student
will follow campus procedures related to class re-entry.
Some schools issue permits, other schools do not. See the
campus section of this handbook for your school’s
procedure.



Tardies:

A student is considered tardy when the student is not in the
proper place with all needed materials before the tardy bell
rings. There are no excused tardies to first period classes for
those students who arrive by a mode of transportation other
than riding a school bus. Students with excessive tardies will
be assigned disciplinary consequences. In addition, tardies
may be used in presenting a student’s overall attendance
record to the court when a student has violated
compulsory attendance laws. Students who miss more than
50% of a given class period will be counted absent for
attendance purposes. Students checking out of school for the
day during a given class period will be recorded as absent if the
student leaves before 50% of the class period has elapsed.

Absences - Katy ISD Excused/Unexcused
Compulsory attendance law:

Compulsory Attendance:

Texas requires a child who is at least six years of age, or who is
younger than six years of age and has previously been enrolled
in first grade, and who has not yet reached his/her 18th
birthday to attend school for the entire period the program is
offered unless exempt by TEC 25.086. While students are not
required to enroll in pre-kindergarten or kindergarten, once
enrolled the students are required to attend school. TEC 2
5.085 and Board Policy FEA (LEGAL)

The parent/guardian commits an offense of criminal
negligence under TEC 25.093 if the student accrues voluntary
absences for 10 or more days or parts of days within a six-
month period or three or more days or parts of days within a
four-week period from school. An offense under this section is
a Class C misdemeanor punishable by a fine not to exceed
$500. TEC 25.093, Family Code 51.03(b)(2), and Penal Co de
12.233



A child not exempt from compulsory attendance laws may be
excused for temporary absence as the result of, but not limited
to: 1) personal illness; 2) religious holy day; 3) health care
appointment; 4) documented juvenile court proceeding; and 5)
Board-approved extracurricular activity. [TEC 25.087 and
Board Policy FEB (LEGAL)] Absences for vacations, business
trips, babysitting, working, and other such reasons shall be
considered unexcused. If a parent elects to take a student out
of school for one of these reasons or questions whether or not
an absence will be considered excused or unexcused, the
parent is encouraged to contact the school in advance of the
absence. Students will not be given assignments in advance for
prearranged absences.

A parent/guardian of a school-age child has the responsibility
to require that his/ her child attend school regularly. When
sickness or another reason necessitates an absence, a note
signed by the parent/guardian or phone call explaining the
reason for the absence is required prior to or when the student
returns to school. If a student fails to submit a note from the
parent or the school does not receive a phone call from the
parent, the absence will be considered unexcused.

When a student’s absence for personal illness exceeds five (5)
consecutive days, the student must return to school with a
statement from a physician or health clinic verifying the illness
or other condition requiring the student’s extended absence
from school. A student who has been absent a total of eight (8)
cumulative days will be required to bring a note from a
physician or health clinic verifying the illness or other
condition. In either of the above instances, all future absences
will also require a note from a physician or health clinic or the
student may be taken to school to be assessed by the nurse in
an effort to determine whether any symptoms of
communicable illness exist that would prevent the student
from attending class. Once a student is required to provide a
note from a health care professional for future absences,
failure to do so will result in an unexcused absence. Therefore,
any time a student is absent and is seen by a health care



professional, a note from the health care professional is
always in the best interest of the student so that the
absence can be specified as either a doctor (or health care)
appointment (full day) or health care appointment (partial
day) rather than for personal illness.

Attendance for Credit:

In addition to the statute related to compulsory attendance, a
student must also be in compliance with the attendance for
credit statute which states that the student must be in
attendance for at least 90% of the days a class is offered in
order to gain credit or be promoted. All absences, excused
and unexcused, are counted for the purpose of
determining attendance for credit /promotion. For each
course/class in which a student falls below the 90% threshold,
areview of the record will be conducted and the student may
be required to complete a plan created by the principal in
order to be promoted. Once a student falls below the 75%
threshold, an Attendance Review Committee must meet to
develop a plan for the student to complete in order to be
promoted.

TEC 25.092 and Board Policy FEC (LOCAL)

Attendance Accounting:

In an effort to ensure parents are adequately notified of all
absences, report cards for students in Katy ISD will reflect all
absences that affect either compulsory attendance or
attendance for credit issues. All absences, including those for
health care appointments for which the student cannot be
penalized under compulsory attendance or for exemplary
attendance, are counted on the report card because these
absences are not exempt from attendance for credit.

Parents are able to access current attendance data at the on-
line Parent Information Center (PIC). www.katyisd.org



Common Absence Types:

Since school attendance is compulsory, a reason must be given
whenever a student misses school. Based on the reason, an
absence can be coded as unexcused, excused, or non-absence
(religious holy day of obligation with parent or church note).
Examples of excused and unexcused absences are as follows.

Excused:

Apply for passport/VISA/INS (documentation requiring
appearance and proof of attendance)

Death in immediate family or of person living in student’s
home

Doctor appointment/medical excuse (with doctor’s note)
School-sponsored or extracurricular events that occur
within school day

Family emergency (with principal/designee approval)
Juvenile probation appointment (with written verification)
Lice (1 day excused)

Personal illness (5 days without doctor note)

Private therapy (speech, OT) and/or rehabilitation
appointment (with doctor’s note)

Required court appearance (with documentation)
Immunizations (with doctor’s note)

In-school and out-of-school suspension (assigned by
campus administrator)

Unexcused:

Death of someone other than immediate family

Doctor’s appointment for someone other than the child

4H activities

Family business (sibling graduation, award ceremonies,
accompany parent on business trip, etc.)

Family vacation, reunion, wedding, etc.

Non-school sponsored activities (for example, most
gymnastic events, dance competitions, etc. Certain Olympic
caliber competitions can be excused based on application to
the principal)



Religious retreat or other non-obligated church events,
scheduled prayer

Transportation issues (car trouble or no one available to
drive)

Truancy (skipping school/ class, leaving campus/class
without permission)

Welfare appointments (except medical)

Any absence for which no reason is provided by parent

Attendance Recognition (attendance awards):
To earn an annual exemplary attendance certificate:

A child must be enrolled in Katy ISD on the first day of
school and must be present the entire school year. If a child
enrolls after the first day, he/she must have a documented
record of perfect attendance from his/her previous school.

Absences from natural disasters or uncontrollable factors
will not be counted if officially designated by the
Superintendent as being such, i.e., weather conditions,

etc.

Note: An exemplary attendance certificate will not be
earned if a student has five or more unexcused tardies for
the school year.

Birthdays, Treats, and Special Events:

It is preferred that birthday treats be store-bought, healthy,
peanut-free, individually packaged servings. Typically, treats
will be eaten during the recess period (some recess periods
occur prior to lunch). Birthday treats may not be taken into
the cafeteria. The classroom teacher will distribute birthday
treats; therefore, treats should be easy to distribute.



For safety and health reasons, please observe the following
guidelines:

e Party favors are inappropriate at school for birthdays and
will not be distributed

e When bringing a birthday lunch for your child, do not bring
“extra” fries, cookies, etc. to share with other children.

Balloons, flowers, or other gifts cause distractions in the
classroom and cafeteria. These items should not be sent to

school. Any such deliveries will be held in the office until
dismissal time.

Invitations for Birthday parties or other special events are
classified as nonschool-related materials and may not be
distributed to students at school since no other flyers from
“similar” groups are allowed to be directly distributed to
students.

Cafeteria: Breakfast & Lunch:

Each KISD campus is considered closed during lunch. This
means students are to stay on campus to eat meals. Students
are expected to pay for lunch daily. Students without money
on a given day will receive a basic school tray. Parents will be
informed and expected to reimburse the meal charged the next
day. You are encouraged to prepay for your child’s breakfast
and/or lunch. Checks are accepted and should be made
payable to K.I.S.D. Food Service. Please write your child’s legal
first and last name on your check. Elementary lunch prices
are listed on the district website. Parents are welcome to have
lunch with their child; however, prepaid funds cannot be used
for a parent or a sibling. If your child is absent, prepaid
moneys are carried over to the next week. We encourage you
to prepay on Mondays or the first day of the school week. You
may prepay for one week, one month, a semester or for the
entire year.



Meal Pay Plus:

Parents wishing to pay on-line can make deposits into their
children’s meal accounts via the web at
www.mealpayplus.com. The MealpayPlus prepayment system
allows parents to make a payment to their children’s meal
accounts with a credit card (VISA, MasterCard or Discover) or a
bank check card that has a VISA or MasterCard logo. Meal Pay
is the fastest and easiest way to prepay for meals by using a
credit card to assure money is in an account. Student district
ID numbers are required to register your child. Funds are
placed in the student account within 48 hours. Student food
service account history can also be viewed at the MealPayPlus
website. Parents may set a low balance email message
reminder, check the amount of money in the account and
determine what the student has been purchasing, even without
using a credit card to pay for meals. Parents have the option of
allowing their children to use their prepay accounts for all
items, including snacks, or strictly for lunch trays. If you choose
to restrict your child’s use of the prepay funds, please send a
note indicating your wishes to the cafeteria cashier.

An automated phone calling system is used to notify parents
when their children have low or negative balance in their meal
account. The notification telephone numbers are tied to the
most current information available in the official school
records so it is important that any changes in home/cell phone
numbers are reported to the front office as soon as possible.

Breakfast:

KISD provides breakfast options at all KISD elementary
campuses. Breakfast is served from 8:00 - 8:15 a.m. daily.
Students wanting to eat breakfast at school should arrive
during this time frame. Bus riders arriving after 8:15 will be
allowed to eat breakfast when the bus arrives. Students are to
abide by cafeteria expectations for manners and procedures.
Menus will be included on the monthly lunch/breakfast flyer
sent home. Parents may also prepay for student breakfast.
The cost for breakfast is $1.00 for students and $1.50 for
adults. Reduced meal prices are available to those who qualify.


http://www.mealpayplus.com/�

KatyISD Nutrition and Food Services Information:

KatyISD Nutrition & Food Service Department uses an
automated calling system to alert parents by telephone when
their children have negative balances in the cafeteria. The
phone calls will go out twice a week, on Monday and Thursday
afternoons. Account balances are taken from reports one day
prior to the calls going out. The message states the name of the
school and will reference your child’s name. All calls
pertaining to account balances should be directed to the
campus cafeteria manager between the hours of 6:30 a.m. -
2:30 p.m.

Peanut policy:

Allergies to peanuts are not always limited to ingestion of the
food item. Peanuts can also cause damage through the air as
an air borne allergen. Peanut allergies may lead to life
threatening situations. The following precautions have been
taken in order to create a safe environment for all children.

1. No peanut products are sold in the cafeteria.

2. Parents are encouraged to avoid sending peanut butter
sandwiches to school.

3. Treats brought as part of the two parties allowed each year
need to be free of peanuts and peanut oil.

Students with severe, life threatening food allergies must have
a Physician’s Diet Modification form on file with the school
nurse before any food substitutions may be accommodated. If
you have any questions or concerns, please contact the campus
nurse.

Visitors at lunch: (Please see the campus section for specifics
procedures):

e Each visitor will need to bring a driver’s license in order to
be cleared to visit the cafeteria.



During the first two weeks of school, the District asks that
parents of kindergarteners not visit during lunch as
students are learning independence with routines and
procedures.

Visitors or guests of the campus and/are expected to
behave appropriately. Visitors have no authority to
discipline children.

Due to space and safety concerns, lunch visitors are
restricted to parents/stepparents/ guardians, nonschool-
aged siblings, grandparents (with written permission from
the parent) and campus mentors.

Lunch visitors are limited to three (3) guests per student
per day except on days designated by the campus as a
special event. (i.e. Grandparent Day). Unusual
circumstances may be approved / addressed by the
principal.

Special tables may be reserved in the cafeteria for visitors.
Only students eating with eligible lunch visitors may eat at
the reserved table.

Parents may bring in food to share with their child
only. Visits are limited to the 30-minute lunch period.
Parents should say their good-byes at the cafeteria door
and return to the front office to exit the building. Visitors
should not expect to follow students out to recess or back
to the classrooms.

Visitors who repeatedly disregard cafeteria expectations
may lose the privilege of coming to the lunchroom.
Parents are not allowed to remove their children from the
cafeteria for any reason without permission from a staff
member on duty in the cafeteria. If a parent wishes to
check out their child, it needs to be done through the front
office.

Due to privacy issues, no photos/videos with cell phones
or cameras are allowed in the cafeteria.



e Strollers create a safety issue in a crowed cafeteria.
Designated strolling parking may be established on the
campus. If so, strollers are to be parked in this area during
lunch.

Cafeteria Expectations:

Students may go through the line only once. All food, snacks,
desserts and drinks must be bought before sitting down. Other
cafeteria expectations include:

e Treat fellow students with respect

e Keep hands, feet and objects to yourself
e Follow directions

e Speakin a soft voice

e Stay seated

e Walk only

e Refrain from sharing food

e C(lean up all trash

e Raise your hand for help

Lunchroom Manners:

Students are expected to exhibit good manners and courtesy
dictated by home and society. This will be expected in the
classroom, cafeteria and all areas of the school.

A cafeteria monitor will send a note to the parent if a child has
experienced difficulty with behavior in the cafeteria. Parent
support in helping the school maintain a safe, pleasant
lunchroom environment is appreciated.

Campus Advisory Team:

The Campus Advisory Team acts in an advisory role to the
principal. Itis also known as the “Site-Based Decision Making
Team.” There are at least four meetings during the year which
cover topics such as school budget, professional development,
staffing and organization, review of student achievement,
preparation of the Campus Improvement Plan and other topics
of interest/need at the campus.



These meetings are open meetings and may be attended by
interested members of the school community. There is a
visitor’s forum time set aside for anyone who wishes to speak
to the committee. The times, dates and meeting places will be
announced by the campus.

Clinic (medical policy 24-hour rule):

The clinic is provided for the temporary care of students who
become ill or injured at school. The nurse will also supplement
the health education program by presenting lessons to
students in the classroom on various health and safety topics.
Vision, Hearing and Spinal screenings will be conducted by the
nurse as mandated by State Guidelines.

When a child becomes ill, the teacher will refer him/her to the
clinic. The nurse will make an assessment and either treat the
child in the clinic or notify the parent/guardian of the need for
areferral. If a student is sent home from school with fever or
vomiting, he/she must stay home the following day. (24- hour
rule applies, see Illness in the DMP&SCC - Discipline
Management Plan & Student Code of Conduct)

Itis very important to let the school know of any changes
in work, home or cell phone numbers so parents can be
contacted in case of an emergency. In addition to notifying
the teacher, please send a note to the attendance clerk in
the front office so the change can be made on the school
records used by the nurse.

Medication Policy:

The following requirements must be followed if your child
must take medication at school:

1. Prescription or non-prescription drugs that need to be
taken at school for 15 days or less can be administered by
the campus nurse.



All prescription drugs must be in their original pharmacy
containers and labeled by the pharmacist. The label must
include the following:

e Student name

e Physician’s name

e Name of drug

e Amount to be given

e Frequency of administration

e Date prescription filled
. All non-prescription drugs must be in their original
containers and labeled with the following

e Student’s name

¢ Name of drug

e Amount of drug to be given

e Scheduled hours to administer

e Reason drug is to be given

e Date

e Appropriate signature
. All prescription and non-prescription drugs to be
administered at school for longer than 15 days must be
accompanied by a written request (form available from
the nurse), signed by the prescribing physician and the
parent or guardian.
Medications prescribed for three times a day or less are not
given at school.
. All medications will be stored and dispensed only in
the school clinic.

. In accordance with the Nurse Practice Act, Texas Code,

Section 217.11, the campus nurse has the
responsibility and authority to refuse to administer
medications that, in the nurse’s judgment, are not in
the best interest of the student.

. HOMEOPATHIC PRODUCTS: It is the position of KISD that
natural and/or homeopathic-like products, not FDA
approved, will not be dispensed in the school setting by the
school district personnel.

. This medication policy covers all medications - including
cough drops. If this policy is not followed, the nurse cannot
administer medication at school.



Conferences

Parents/Guardians requesting a conference with the teacher
should make prior arrangements at least one day in advance
with the principal, principal’s designee, and/or the teacher
unless the principal or designee believes there are extenuating
circumstances exist requiring an immediate conference.

Deliveries:

In order to maintain uninterrupted class periods throughout
the day, it is school protocol to deliver lunches, money, etc. to
the classroom at 10:00 a.m. Items received after 10:00 a.m.
will be placed in the teacher’s mailbox for pickup at his/her
convenience. All items brought to school for delivery must be
labeled with the student’s name and teacher’s name. PARENTS
ARE NOT ALLOWED TO MAKE DELIVERIES TO THE
CLASSROOMS.

The District highly values instructional time. The District
expects that parents/volunteers will not interrupt

classroom time.

Dress Code (refer to the Discipline Management Plan &
Student Code of Conduct):

In order to maintain an orderly environment conducive to the
attainment of the educational mission and purpose of the
District, all students shall be required to conform to a
reasonable dress and grooming code. The provisions of the
dress and grooming code shall be enforced equally with regard
to all students to whom the provisions apply.

The principal at each campus is authorized to determine the
suitability of student attire and grooming, within the expressed
wording and intent of this policy and in regard to exceptions
necessary to address medical concerns or adhere to religious
practices. The principal is also the person designated as the
person responsible for enforcing this policy at the campus
level. Principals at individual campuses are authorized to



publish and enforce additional rules that are felt to be
necessary to maintain a safe and orderly learning environment.

[f the principal determines that a student’s clothing or
grooming violates the District’s dress code, the student shall be
given an opportunity to correct the problem at school or in
some cases the parent may be given the option to correct the
problem. If the problem is not corrected, the student shall be
assigned to in-school-suspension for the remainder of the day
or until the problem is corrected. Repeated offenses will result
in more serious disciplinary action.

For specific details related to Dress Code, see Board Policy
FNCA (Local) and the Katy ISD Discipline Management Plan
and Student Code of Conduct. For any additional campus-
based expectations, see the campus section in this handbook.

Enrollment Card:

It is very important for each child’s teacher, the nurse, and the
office to be able to locate parents. Please notify the office in
writing when any information on your child’s enrollment
card has changed. Your child will only be released to the
adults listed on his/her enrollment card. Emergency
contacts must have written permission to pick up a
student in school-related emergency situation. Keep all
information on your child’s enrollment card as current
and up-to-date as possible.

If you will be out of town during a school day, please notify
the school in writing. Be sure to include the dates you will
be gone and the names of the persons responsible for your
child in your absence. This enables the nurse or teacher to
notify the proper person in the event of an illness or injury.

Insurance:

Katy ISD will provide all parents with the opportunity to
purchase a low-cost accident insurance program for their child



(ren). Parents/guardians may choose to participate and pay
the premium. By declining or failing to respond to the offer of
insurance, parents /guardians accept full responsibility for the
cost of any accidental injury to the student while at school or
school-related activities. Information about this insurance
program will be sent home with your child on the first day of
school or when the child enrolls.

Physical Education:

For physical education classes, all students are required to
wear athletic shoes with a rubber sole and laces and/or Velcro
- closures. Shoes should be closed toes with full support
around the heel. The following shoes are not allowed:

o flip flops

e dress shoes/boots
e cleats

e Dballet/jazz shoes
e sandals

e shoes with wheels
(It is suggested girls wear shorts under their dresses or skirts.)

When a student returns to school following an illness/injury, a
written excuse from activities is required if the student is not
able to participate in physical activities. A doctor’s note is
required to excuse a child from P.E. for more than 5 days. Any
medical or disabling conditions that hinder your child’s full
participation in P.E. should be communicated to the teachers.

PIC:

Services available through the Parent Information Center (PIC)
include:

e Online Grades - Access to your child’s grades;

e Campus eNews - allows news and information from your
child’s campus to be delivered directly to your inbox;

e Mealpay -allows you to access your child’s meal account
and make meal payments online;




e Katy ISD Updates - provides district-wide news and
updated via email;

e Stranger Danger - notifies you of email alerts regarding
suspicious activities in our community via email.

e Homeroom Teacher Assignment in August.

To register with the Parent Information Center, login to the
Katy ISD Webpage at www.katyisd.org, click on the Parent
Information Center. Click on the “Sign Up” button on the left
side and follow the directions.

School Closing:
Refer to Discipline Management Plan & Student Code of Conduct

School Hours:
Elementary: 8:20 AM - 3:40 PM

Security:

Safety and security of students and employees is of utmost
importance. To help ensure the safety of all children, the
procedures listed below should be followed:

e All visitors must be registered in/out at the front office.

¢ Identification tags are to be worn by ALL visitors at all
times.

e Visitors should only be in areas indicated on their
identification badges.

e ANY visitor WITHOUT a name tag will be taken to the front
office to register.

e Visitors are to enter AND EXIT through the front doors
ONLY.

e Students and staff are NOT to open the
Cafeteria/Gym/Exterior doors for visitors.

e Exterior doors are locked after school begins.

e All late arrivals should enter through the front doors.


http://www.katyisd.org/�

e YMCA is to keep all exterior doors locked at all times.
e The building is officially closed at 4:15 p.m. daily.
e Phones will be answered until 4:25 p.m.

Technology (Responsible Use Guidelines):
Refer to Discipline Management Plan & Student Code of
Conduct

Telephones:

Refer to Discipline Management Plan & Student Code of
Conduct

Textbooks:

The state of Texas provides textbooks to children in public
schools. Students are responsible for each textbook assigned to
them. Damaged or lost books are the responsibility of parents.
Be aware that most elementary textbooks cost approximately
$40.00 - $60.00. It is vital that students use responsible actions
regarding the care of their textbooks. Textbooks are to be
covered with book covers. (Paper book covers are available at
no cost from the school.)

Toys/Valuable:

Toys are not to be brought to school. Besides being distracting
to classroom instruction, toys are often lost or misplaced at
school. Toys include: electronic games, skateboards, yo-yos,
trading cards or anything that disrupts the teaching/learning
environment. Please do not add toys or key chains to
backpacks. They serve as a source of distraction and noise
while the teacher is teaching or preparing the class for
dismissal.



Visitors:

Parents/Guardians and other individuals are welcome to visit
District schools. For the safety of those within the school
setting, all visitors are expected to demonstrate the highest
standards of courtesy and conduct; disruptive behavior will
not be permitted.

Each campus principal has the authority to permit or deny any
person access to the campus, as deemed appropriate, in order
to maintain student safety and/or an orderly environment.

Parents/Guardians may escort their children to class on the
first three (3) days of the

school year only. Parents/Guardians must leave the classroom
area before the tardy bell

on these days.

The principal is authorized to establish check-in and check-out
procedures for assemblies and programs depending on the
location and type of event. Visitors to any area of the building
other than a special event, for which regular check-in
procedures have been waived, must sign in and obtain a
visitor’s pass prior to proceeding to areas other than the
special event area of the building.

Withdrawals:

Parents should notify the office several days in advance when a
child is withdrawing. Teachers will receive a withdrawal form
from the office to complete. The completed form is returned to
the ADA clerk. The parent must come to the office to complete
final withdrawal procedures. Records will be sent to the new
school when release of records documentation has been
received.
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Katy Independent School District

2011 - 2012

Progress Report and Report Card “Go Home” Dates

Progress Report

Six Weeks Go Home Date *
1st Wednesday, September 14, 2011
2nd Wednesday, October 26, 2011
3rd Wednesday, November 30, 2011
4th Friday, January 27, 2012
5th Friday, March 23, 2012
6th Wednesday, May 09, 2012
Report Cards
Six Weeks Go Home Date Displayed in PIC at 7pm

1st (Elementary)

Friday, October 7, 2011

Friday, October 7, 2011

1st (Secondary mailed)

Friday, October 7, 2011

Friday, October 7, 2011

2nd Friday, November 11, 2011 Friday, November 11, 2011
3rd Friday, January 6, 2012 Friday, January 6, 2012
4th Thursday, February 23, 2012 Thursday, February 23, 2012
5th Friday, April 20, 2012 Friday, April 20, 2012

6th (Elementary)

Thursday, May 31, 2012

Thursday, May 31, 2012

6th (Secondary mailed)

Tuesday, June 5, 2012

Monday, June 4, 2012

* Dates may vary by campus.

The PIC is the Parent Information Center. http://pic.katyisd.org —

The PIC will be open to parents on Monday, August 29, 2011 at 7pm.

Approved on June 29, 2011: Office of Campus Administrative Support and Area Superintendents

Edited last on June 30, 2011




2011 - 2012
Elementary eSembler Transfer, Report Card Cut-off Dates and EOY
Grading Guidelines

1. Elementary Transfer Grades

a. From Katy ISD school to another Katy ISD school

i.  ADA clerks must be diligent about sending averages with students when
they withdraw.

ii.  ADA clerks must withdraw students in Zangle with the correct dates. This
will allow the exiting teacher to see the student in eSembler as an inactive
student.

iii.  The receiving teacher will issue a grade for a Katy ISD transfer student
regardless of the number of days the student has been enrolled.

iv. Teachers will either enter the student average from the previous school or
combine this average with scores earned in the new classroom.

b. From a school outside the district
i If a student transfers to Katy ISD and has been enrolled for 15 or more
instructional days they will be issued a report card from Katy ISD
comprised of grades given in Katy ISD.

1. Students who transfer to Katy ISD from another district must be
enrolled by the following dates in order to receive a report card. In
lieu of a report card, parents of those students who have not been
enrolled for 15 or more instructional days will receive a Comments
to Parents form completed by the teacher.

2. Must be enrolled on or before:

1%t 6 wks - September 12, 2011
2" 6 wks - October 17, 2011
3" 6 wks - November 28, 2011
4™ 6 wks - January 27, 2012

5% 6 wks - March 23, 2012

6™ 6 wks - May 10, 2012

SPao0oTo

2. Six Week Grades
a. If a child receives a grade for the six weeks grading period from a Katy ISD school
and transfers to another Katy ISD school, the previous six weeks grades will be
noted with an * to indicate the grade came from a Katy ISD school other than the
one he/she is currently enrolled in. (*Grade issued from another Katy ISD school)
b. Six week grades will follow the student from one Katy ISD school to another Katy
ISD school.

3. End of Year Averages
a. Out of district six weeks grades may be used to calculate the End Of Year average.
The decision whether or not to use out-of-district grades when calculating the EQY
average will be determined by the campus principal. If an out-of-district grade is
used in the EOY average it will be entered in Official Grades Database. A
Comments to Parents form should accompany the final report card indicating how
the EQY average was calculated.

Approved on June 29, 2011: Office of Campus Administrative Support and Area Superintendents



KISD PROGRESS REPORT Grade Reporting Schedule 2011-2012

Day 1

Day 2

Day 3

Progress Report Submission

Generation & Printing

Progress Reports Go Home

Teacher
= Teachers submit grades in GB by 3PM

Campus

= Select sort order (JH & HS only)

= Monitor the Grade Submission Status in GB
throughout the day

= Notify principal and teachers of courses not
submitted

Technology
= Export District Grades

Teacher/Coaches
= Verify UIL elig

y in Activity Builder

Campus

= Print Progress Reports (EL & JH)

= Delivers Progress Reports by 2pm (HS)

= HS can opt to print their own

= Official Grades is locked for editing

= Generate Grade Type Reports for Blanks

= Generate Grade Type Reports for Incompletes

Technology

= Generates Progress Report PDFs

= Progress Report PDFs are placed on the
K:Drive before 10AM for campus printing

Campus

= Official Grades in GM opens

= Print Progress Report Return
students with grades below 75)

= Grades are available in Activity Builder

ts (displays

Note: Students regain eligibility on the date
specified for the UIL 3 week evaluation period
not on the date that progress reports are
distributed.

UIL 3 Week Evaluation

Evaluation Period

rov | g o e
ot 0 | topss | vsw | W02 10/25/11 Jorzen
11/7/11 to 11/22/11 11/29/11 3¢ sw H_,W_MWM\%«\H H._.Hm‘_\mwmwn_\“«w. &MMMMMMW«\
1/4/12 to 1/23/12 1/30/12 4t sw <<M\QN3mm\wHQNm< .ﬂHR_WM\n_HmN«\ H_MW_M_\WWN
2/21/12 to 3/9/12 3/26/12 5% sw S\W\n_N:Hm\mMNm< WRW_MDWN«\ w_“w_MMWN
e e e S ELrd e

Approved on June 29, 2011: Office of Campus Administrative Support and Area Superintendents




KISD REPORT CARD Grade Reporting Schedule 2011-2012

Day 1

Day 2

Day 3

Day 4

Day 5

Report Card Submission

Modify Grades

Report Cards Generated

Report Cards Delivered

Report Cards Go Home

Teacher

= Teachers submit grades in GB by 3PM

Campus

= Select sort order and enters report

card message

= Monitor the Grade Submission Status
in GB throughout the day

= Notify principal and teachers of
courses not submitted

Technology

= Export District Grades

Teacher
= Submits grade changes

Campus

= Generate Grade Type
Reports for Blanks

= Generate Grade Type
Reports for Incompletes

= Clear blanks and
Incompletes

= Official Grades locks at
3pm

Teacher/Coaches
= Verify UIL eligibility in
Activity Builder

Campus
= Official Grades is locked
for editing

Technology

= Generates report cards
= Prints Report Cards

= Copies PDFs to K:Drive

Campus

= Official Grades in GM
opens

= Campuses may print
Report Card Return Lists

= File Copies printed from
PDF on K:Drive as
desired

Technology
= Delivers Report Cards

Campus
= Reprint report cards on
campus as needed

Technology

= 1%t and 6" Six Weeks are
mailed by technology for
grades 6-12

End of 15t SW 10/3/11 10/4/11 10/5/11 10/6/11 10/7/11
9/30/11 Monday Tuesday Wednesday Thursday Friday

End of 2" SW 11/7/11 11/8/11 11/9/11 11/10/11 11/11/11
11/4/11 Monday Tuesday Wednesday Thursday Friday

End of 39 SW HS 12/14/11 1/3/12 1/4/12 1/5/12 1/6/12
12/16/11 JH & EL 12/16/11 Tuesday Wednesday Thursday Friday

1% Semester

High School enters Final

Exams and verifies Semester

Grades 12/14/11 @ 6am - 1

/2/12 @ 12 noon

Junior High enters Final Exams and verifies Semester

prefer, the window [}

pen 12/17/11 at 6 a.m.)

Grades 1/2/12 @ 6am - 1/2/12 @ 12 noon (Note: As an

option for those who

End of 4™ SwW 2/16/12 2/20/12 2/21/12 2/22/12 2/23/12

2/16/12 Thursday Monday Tuesday Wednesday Thursday
End of 5% Sw 4/16/12 4/17/12 4/18/12 4/19/12 4/20/12
4/13/12 Monday Tuesday Wednesday Thursday Friday
EL 5/24/12 5/25/12 5/29/12 5/30/12 5/31/12

End of 6" SW Thursday Friday Tuesday Wednesday Thursday
5/31/12 HS 5/29/12 Tues 6/1/12 6/4/12 6/5/12 6/5/12
JH 5/31/12 Thurs Friday Monday Tuesday Tuesday

2" Semester

High School enters Final

Exams and ve

s Semester Grades after 6pm on 5/29/12 until 6/1/12 @ 12 noon

Junior High enters Final Exams and verifies Semester Grades after 6pm on 5/31/12 until 6/1/12 @ 12 noon

GM = Grade Manager on Katynet
GB = eSembler Gradebook
Superintendents

Approved on June 29, 2011:

Office of Campus Administrative Support and Area




James E. Williams Elementary
Campus Pages

2011-2012



Arrival
Children should not be dropped off before 7:55 a.m. Please do not drop your children off early

as there are no staff members available to supervise them at that time. The office staff
members who arrive prior to 7:55 are working with teachers and substitutes, they are not
available to supervise children who arrive early. Staff members will document students who
arrive prior to 7:55. Parents will be contacted if multiple early arrivals are documented. If the
problem persists, a parent conference will be required by campus administrators.

Families who need to bring their children to school earlier than 7:55 a.m. should make
arrangements with the YMCA Before School Program. The YMCA charges a nominal fee for this
service. You may contact the YMCA at 281-392-5055.

Bicycles

Bicycles must be parked in the bicycle racks located at the south side door. They should be securely
locked. Bicycle riders must observe the safety rules of the Safety Patrol. Bicycles should not be ridden
on school grounds or while crossing Peek Rd.

Bicycle Riders - The help of every parent is needed in the instruction of your children on safety when
riding their bicycles to school. If you plan for your children to ride their bicycles to school, PLEASE RIDE
THEIR ROUTE WITH THEM SEVERAL TIMES BEFORE YOU PERMIT THEM TO RIDE ALONE. If you would like
to accompany your children home in the afternoon, please wait for them at the south side entrance. All
bicycle riders should cross S. Peek Road at the designated crosswalk and enter/exit the school at the
south side door. Please do not bring dogs when meeting your children at the Biker/Walker exit.
Animals are not allowed on school property.

Counselor

JWE utilizes the services of a fulltime certified counselor. The counselor has a variety of duties and
responsibilities that are related directly to the parent and child. There may be conferences throughout
the year involving the counselor, along with the teacher. Some of the major functions of the counselor
are:

» Conferences with the teachers, principal and parents regarding student progress in
academic or behavioral areas

Leading group counseling sessions in the classroom or in the counselor’s office
Supervising the testing program for the school

Helping to identify and process paperwork on special students

Conducting parent study groups on effective parenting

Conducting counseling sessions with individual children

Y VYVYVYVY



The counselor is available to speak with concerned parents. Due to her varied duties, she may not be
available when you drop in to visit with her. By scheduling an appointment you are assured that the
counselor will be available to meet with you at the appointed time.

Daycare Transportation

Day Care Riders - Some of your children ride a day care bus to and from school. Please inform the day
care to bring your children between 8:00 — 8:15 a.m. and pick up your children PROMPTLY AT DISMISSAL
TIME! These children will wait UNSUPERVISED if a bus arrives too early in the morning or comes too late
in the afternoon. Please be sure your child’s teacher knows what day care bus your child will be riding.
IF YOUR CHILD IS ABSENT OR GOES HOME ILL FROM SCHOOL DURING THE DAY, PLEASE NOTIFY YOUR
DAY CARE PROVIDER THAT YOUR CHILD WILL NOT BE RIDING THE BUS IN THE AFTERNOON.

Parents may not pick up students as they are loading the day care bus or KISD school bus in the
afternoon.

Dismissal

Car Riders/Parent Pick Up - If you choose to drive your car to drop off or pick up your children at
school, please join in the car line that forms at our front entrance and remain in your car. Students
who are picked up by parent vehicles will wait in the gymnasium. Parents must have a color coded car
rider tag that hangs from their rear-view mirror stating their child’s number and color of tag. These
numbers will be assigned by the Registrar.

The transportation system at JWE is based on the premise that each family will be assigned a color
coded tag based on the grade level of the youngest child in the family that attends JWE. Each year the
colors are rotated up one grade level and the 5" grade level becomes the kindergarten color. Unless a
kindergartener joins their siblings at JWE, the tag color and numbers for each family will remain
constant from year to year. In 2011 — 2012 the color assignments by grade level are as follows:

Kindergarten — Lime Green 1% Grade — Blue
2" Grade — Orange 3" Grade — Pink
4™ Grade - Yellow 5™ Grade - White

DO NOT attempt to park your car and ask your children to come to you across the busy school
driveways. This is a serious hazard. We will not allow children to do this. Teachers and Student Safety
Patrol will help transfer your children to your car in the safest manner possible. We will do our very best
to have the car line move as quickly as possible.

If you have school business to attend to at these times of day, please feel free to park and come inside
the building; however, do your very best to find a legal parking place. We ask that you not block either
of our driveways by parallel parking on the front or side of the building. Please observe the legal
painted crosswalk areas for your driveway crossing.



KISD Bus Riders - All children residing a reasonable distance from school are permitted to ride the KISD
bus. There is no charge for this service. To determine bus numbers, routes and estimated time of pick
up and arrival, please go to the Katy ISD website at www .katyisd.org. Scroll down to “Katy ISD School
Bus Route Information”. Click on wording that states, “click to view”, enter your street address number
and three or four letters of your street name; enter grade level; click on “Go”. A list of streets will
appear at the bottom of the screen, click on your street name. Click on “school code number” for route
information.

If you do not have access to a computer, any public library has computers available for your use. If
necessary, your school registrar can access the web site for you. School bus route wall maps will be
posted at all schools. A brochure regarding school bus transportation, parent/student responsibilities,
safety rules and student conduct is available in our front office.

Student conduct on buses to and from school each day is vital to his/her safety, and in many cases, to
the frame of mind in which he/she begins his/her day of learning. Parent reinforcement of appropriate
safe behavior is crucial. The following is a list of bus expectations and established consequences for
misbehavior on the bus:

Expectations:

Speak with a quiet voice

Follow directions the first time given

Keep hands, feet and objects to yourself
Remain seated until time to unload at your stop

YV VY

Consequences for Misbehavior:

» First Referral: conference with the administration
» Second Referral: conference with the administration, placed on bus probation, parent

notified

» Third Referral: conference with the administration, parent notified, bus suspension for 3
days

» Fourth Referral: conference with the administration, parent notified, bus suspension for 5
days

» Fifth Referral: conference with the administration, parent notified, bus suspension (at the
discretion of the administration) for the remainder of the semester

In addition, parents may not pick up students as they are loading the buses in the afternoon.
Students may not be checked out after 3:15 pm.

EARLY CHECK OUTS
Parents will not be allowed to check students out from school between 3:15 — 3:40 p.m. This is a safety
concern and will enable us to adequately supervise ALL students at JWE. Be prepared to show proof of




identification whenever checking your student(s) out early. A student with five (5) or more early
checkouts (after the 10:00 a.m. attendance count) will not be eligible to receive an Exemplary
Attendance certificate.

Homework
Please see the JWE Classwork/Homework Policies Handbook on-line at www.katyisd /jwe.org

Lost & Found

Lost and Found - Please mark all items of clothing and supplies with the student’s first and last name.
If lost, these items can be returned to the child. Items that are not marked will be placed in the lost and
found. Students and parents are welcome to look through the boxes of lost articles. Jewelry, money,
eyeglasses, etc. are placed in the front office. Clothing items left unclaimed will be placed in the
clothing donation box on Friday evenings. Students will be reminded to check for lost items during the
morning announcements prior to removal from the building.

PTA

JWE has an active PTA. There will be a membership drive at the beginning of each school year. Dues for
membership will be $5.00. The PTA is very supportive of the school and very important and beneficial to
all students. There will be many opportunities for all parents to become active in the PTA functions
throughout the year. If you are interested in becoming active in PTA functions, please fill out a
membership form and send it back to your student’s homeroom teacher.

Parties
Classroom Parties - There are two school parties each year - one in November and one in the Spring.
Room mothers are in charge of organizing these parties in cooperation with the classroom teachers.

Rainy Day Plan (Transportation)

Rainy Day Transportation Plan - Every year we seem to have inclement weather during the school day
and especially at dismissal time...many children become quite concerned on days like this about how
they are going to get home.

A “rainy day” is determined by the principal or assistant principal at 3:15 pm. Please be aware that
students will not be released as bikers or walkers if a “rainy day” is called at 3:15.

Please instruct your child and teacher as to what he/she should do on days when it is raining,
lightening/thundering, or any other severe weather condition. This instruction should be given to the
teacher (in writing) on or before the first day of school.

The principal will alert the children when the weather is questionable at dismissal. This decision is made
if the following conditions exist:



» Rain hard enough for your child to get wet;
» Lightning or thunder in the area; and/or
» Katy area under watch/warning determined by the National Weather Service.

The students will be told to follow their “rainy day plan” that you have instructed them to follow. In
order for this to work, your children and their teachers need to be aware of your directions. Remember
to give these WRITTEN instructions to your child’s teacher. WE WILL NOT ACCEPT CHANGES TO YOUR
STUDENT’S RAINY DAY PLANS BY TELEPHONE OR VIA EMAIL.

Safety Patrol

Safety Patrol - The safety patrol is a trained group of 5™ grade students organized to promote safety in
and around the school. These students are to be recognized as leaders of JWE. All students should be
instructed to obey the patrols in matters of safety.

The P.E. department will organize, instruct, and maintain the safety patrols. Students are recommended
by their homeroom teachers to serve for six weeks and must maintain a “B” average.

School (Katy ISD) Mission Statement

James Williams Elementary Mission Statement: Through the expectation of high standards of
personal performance, the community of James Williams Elementary strives to create a supportive
and challenging environment that will enhance student performance and enable all students to
excel to their greatest potential.

Katy Independent School District, the leader in educational excellence, together with family and
community, provides unparalleled learning experiences designed to prepare and inspire each

student to live an honorable, fulfilling life...to create the future.

School Song/Motto/Colors/Mascot
Williams Wranglers (To the tune of The Yellow Rose of Texas) Words by the Ronnie Lee family

Oh, we're the Williams Wranglers, we love to learn and play.
To work and help each other, through each and every day.
To do our Wrangler duty and lend a helping hand.

Together, we will prove we are the best school in the land.

Oh, we're the Williams Wranglers; to Williams we’ll be true.

Be honest and be loyal in everything we do.

Yes, we're the Williams Wranglers and we love our school so grand.
Together we will prove we are the best school in the land.



Colors: Maroon & Silver, Mascot: Wrangler

Working together at Williams
Rounding up new friends

KAchieving new goals

New adventures to discover
Grreatness is what we expect

Lots of laughter throughout the school
Excelling to new heights

Respecting other Wranglers

Standing up for our beliefs

Transportation

Changes in Transportation - ON THE FIRST DAY OF SCHOOL, please let the teacher know how your child
will be getting home from school each day. This will be your child’s “primary mode of transportation”.
Also, the teacher must know your child’s “Rainy Day Dismissal plan”. Thereafter, any change in this
mode of transportation will be considered a “change in transportation”. All changes in transportation
must be in writing, signed by the parent/guardian and delivered to the teacher. FOR THE SAFETY OF
OUR STUDENTS, CHANGES IN TRANSPORTATION WILL NOT BE TAKEN OVER THE TELEPHONE OR VIA
EMAIL.




Notes




Notes




Notes







Katy Independent School District
Publications and Printing Department

It is the policy of Katy ISD not to discriminate on the basis of
sex, disability, race, religion, color, gender, age, or national origin
in its educational programs and/or activities including career and
technology programs, nor in its employment practices.



	Tardies:
	Compulsory Attendance:
	Attendance for Credit:
	Attendance Accounting:
	Common Absence Types:
	Attendance Recognition (attendance awards):
	Birthdays, Treats, and Special Events:
	Cafeteria: Breakfast & Lunch:
	KatyISD Nutrition and Food Services Information:
	Cafeteria Expectations:
	Students may go through the line only once.  All food, snacks, desserts and drinks must be bought before sitting down.  Other cafeteria expectations include:
	 Treat fellow students with respect

	Campus Advisory Team:
	Clinic (medical policy 24-hour rule):
	Medication Policy:

	Conferences
	Deliveries:
	Dress Code (refer to the Discipline Management Plan & Student Code of Conduct):
	Enrollment Card:
	Insurance:
	PIC:
	School Closing:
	School Hours:
	Security:
	Technology (Responsible Use Guidelines):
	Telephones:
	Textbooks:
	Toys/Valuable:
	Withdrawals:
	Backpacks:
	Bicycles:
	Counselor:
	Daycare Transportation:
	Dismissal:
	Homecoming Mums   (Katy Elementary only):
	Homework:
	Library:
	Lost & Found:
	Manners:
	PTA/PTO:
	Safety Patrol:
	School (Katy ISD) Mission Statement:
	School Song/Motto/Colors/Mascot:
	Selling Items at School:
	Specialty Classes:
	Student Council:
	Water Bottles:
	Yearbooks:



