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How to Pre-Enroll a Student 
 

 

1. Open an internet browser window 

2. Type the following address into the URL window 

 

https://preenrollment.KatyISD.org 

 

 
 

 

3. The On-Line Pre-Enrollment screen will display 

4. Select the Continue button 

 

  
 

5. Enter Household Address information 

6. Enter Mailing Address information (if different from Household Address) 

7. Enter Household Telephone information 

8. Indicate number of Students that will be pre-enrolled 

 

Note:  Required fields are indicated by an asterisk (*) next to the field name.  In order to continue to 

the next screen and/or save the student’s information, these fields must be completed. 

 

 

 

 

 

 

Enter address into 

URL window 

Select the 

Continue button 
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9. Select the Continue button 

10. Enter Student Information 

 

Note:  The Social Security Number is an optional field.  However, if you choose not to provide one, 

the campus will issue a State ID that will be used by the On-Line Grade application. 

 

 
 

11. Select the Continue button 

12. Enter Contact Information 

13. Enter Home Address – select the check box if Contact Lives with the Student and the 

address information will auto-populate with the address entered on the previous screen 

14. Enter Contact’s Work Address 

15. Enter Contact Telephone Numbers 

16. Enter Other Information 

 

Note:  Required fields are indicated by an asterisk (*) next to the field name.  In order to continue to 

the next screen and/or save the student’s information, these fields must be completed. 

Select the 

Continue button 

Select the 

Continue button 

SSN is an 

optional field 

Enter Legal Name 

as it appears on the 

birth certificate 
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17. Select the Add Another Contact button to enter more contacts for the student 

 

Note:  In addition to the parent(s)/guardians(s), up to three additional contacts should be entered for the 

student in case of an emergency. 

 

 
 

18. Select the Finish button when all information has been entered for the student 

19. Select the Print Pre-Enrollment Form button to print a copy of the information entered for 

the student 

 

 

 

 

 

 

 

 

 

Click check box 

to populate 

Home Address 

Select the Finish 

button when 

enrollment is complete 

Select the Add Another 

Contact button to enter 

more contacts 
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20. Select the Return To District Web Site link when enrollment process has been completed 

 

 

Note:  The following documents are required by the campus in order to complete the enrollment 

process: 

 Signed copy of On-Line Pre-Enrollment form 

 Completed Enrollment Packet 

 Proper Identification (i.e. birth certificate, Social Security card) 

 Immunization Records 

 Proof of Residency (gas, water, electric bill or lease agreement or purchase contract for home) 

 

Select the Print 

Pre-Enrollment 

Form button 


