On-Line Pre-Enroliment

How to Pre-Enroll a Student

1. Open an internet browser window
2. Type the following address into the URL window

https://preenrollment.KatylSD.org
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. T Enter address into
3. The On-Line Pre-Enrollment screen will display URL window

4. Select the Continue button

Welcome To
Katy ISD
Online Pre-Enrollment

When entering your child's name, please type it EXACTLY the way it appears their birth
certificate.

When entering your child's contacts {parents) be sure to type them exactly the same.

EX: Primary Contact (Father) is Robert Doe - do MOT type "Robert” for one and "Bok" for
another.

Again, WELCOME ._please click on continue to begin the process.

Continue ==

Return To District Web Site Selec.t the
Continue button

Enter Household Address information

Enter Mailing Address information (if different from Household Address)
Enter Household Telephone information

Indicate number of Students that will be pre-enrolled

NG

Note: Required fields are indicated by an asterisk (*) next to the field name. In order to continue to
the next screen and/or save the student’s information, these fields must be completed.
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Katy ISD
Online Pre-Enrollment

Household Address
House # |

*Mumber
Street )
Street Prefix *Street
Suite 3

Suite Type
City/State/Zip
City
Mailing Address (r citierent From Ao
Address
Line 1
Line 2
City/State/Zip
City
Household Telephone
Telephone Type

Telephone Number: -
Area Code  Prefix

Student Pre-Enroliment
“Nurmber OF Students: |1

Suite Mumber

Mumber Suffix
v

Nome Siredt Type

Cormplex
Complex Name

*State #Tip Code

el

State Zip Codle

¥ Unlisted Mumber [

Murmber

lCance\] [ Continue >35>

Hote: Required fields are indicated by an asterisk (%),

Street Suffix

v

Select the
Continue button

9. Select the Continue button
10. Enter Student Information

Note: The Social Security Number is an optional field. However, if you choose not to provide one,
the campus will issue a State 1D that will be used by the On-Line Grade application.

Katy ISD
Online Pre-Enroliment

Student Information

Legal Name
Ent[er Lega| Name\/ Nfgkname Social Security Mumber ? SSN is an
as it appears on theJ/ e — s Pl optional field
birth certificate “Gender % “Ethnicity: v
Hame Language: 4 Student Primary Language: 4
Citizenship: v Country: b
*Grade Level: W Emmail Address:
LContlnue button
11. Select the Continue button
12. Enter Contact Information
13. Enter Home Address — select the check box if Contact Lives with the Student and the

address information will auto-populate with the address entered on the previous screen

14.
15.
16.

Enter Contact’s

Work Address

Enter Contact Telephone Numbers
Enter Other Information

Note: Required fields are indicated by an asterisk (*) next to the field name. In order to continue to
the next screen and/or save the student’s information, these fields must be completed.
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Online Pre-Enroliment

Contact Information

Name: Test Mather
Tille  *First Name Widell: Name *Last Name: Sutiix
“Cantact Type: | Parent or Legal Guardian v “Relationship; | Mother v
Home Address~/Rantact Lives In Household With Studsnt
123456 Street Name Dr
Line 1
Line 2
Katy 1L 77450
cty Stat Iip Cotle
Work Address
Click check box
pop "
City Stat Tip Code
Contact Telephones
Phone Type Area Code Prefix Humber Extension
b - - Cunistea
b - - Cunistea
5 - - Curisted
Other Information
Primary Language: W Education Level 4

17. Select the Add Another Contact button to enter more contacts for the student

Note: In addition to the parent(s)/guardians(s), up to three additional contacts should be entered for the
student in case of an emergency.

Work Address

Line1
City State Fip Code
Contact Telephones
Phone Type Area Code Prefix Pumbs Extension
- _ - Dluniistes
Select the Finish 2 : : Clustes Select the Add Another
button when v : . Dlunstet Contact button to enter
enrollment is complete more contacts
ity Language: 3 Education Level

Employer.
Public Law 874
Email Address

Hote: Required fiekis are indicated by an asterisk (%),

18. Select the Finish button when all information has been entered for the student
19. Select the Print Pre-Enrollment Form button to print a copy of the information entered for
the student
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Katy ISD
Online Pre-Enrollment Completed

Thank you for submitting your pre-enroliment information. You will need to visit the
registrars office to complete your child's enrollment. Please bring the following records
wilth you.

Proof of residence

Birth Certificate or Passport

Immunization record

Academic Recordsiithdrawal Form

IMPORTANT — If you discover an error wias made when inputting your information, please

make corrections on the enroliment PRINT OUT. DO MOT submit ancther On-Line Pre-
Enraliment form. Thank you

Select the Print
Pre-Enrollment
Form button

[ Print Pre-Enroliment Farm

20. Select the Return To District Web Site link when enrollment process has been completed

Note: The following documents are required by the campus in order to complete the enrollment
process:

Signed copy of On-Line Pre-Enrollment form

Completed Enrollment Packet

Proper Identification (i.e. birth certificate, Social Security card)

Immunization Records

Proof of Residency (gas, water, electric bill or lease agreement or purchase contract for home)




